AJIMHUHHCTPALIAA MYHHITHIIAJIBHOT O ObPA30BAHHUA
"CTAPOKYJIATKHHCKHH PAHOH"
VIIBAHOBCKOH OBJIACTH

IHNHOCTAHOBJEHMUE

____________ 2022r p.n. Crapas Kynarka Ne_

00 yrBep:KIeHNH AAMUHHUCTPATUBHOIO PerjiaMeHTa
110 MPeI0CTABJICHUI0 MYHHMIMNIAJIbHOU ycayru «lIpexocraBieHue apxuBHBIX
CIIPABOK, AaPXUBHBIX KOIUIl, ApXUBHBIX BINUCOK, HH(POPMALMOHHBIX ITUCEM,
CBSI3AHHBIX C COLMAJIBLHOM 3aALIUTOM, IEHCHOHHBIM O0ecIliedYeHueM, MoJTydYeHHueM
JbIOT U KOMIIEHCALIMH, TOATOTOBJICHHbIX HA OCHOBE aPXUBHbIX JOKYMEHTOB,
HAXOASIIMXCH B MYHUIMIIAJIBLHOU COOCTBEHHOCTH

B cootBetrcTBUM ¢ 3akoHOM Poccuiickoit @enepaunn ot 22.10.2004 Ne 125-03
«O0 apxuBHOM Jiene B Poccuiickoit @enepanuny», npukazoM PenepasbHOr0 apXUBHOTO
arerrctBa oT 02.03.2020 Ne 24 «O06 yrBepxaeHuu IIpaBui opranuzanuu XpaHeHus,
KOMILJIEKTOBAHHUSI, YUETA U UCIIOJIb30BAHUSA JOKYMEHTOB ApXUBHOIO (poHIa
Poccuniickont @enepanuuy u Apyrux apXuBHBIX TOKYMEHTOB B TOCYIapCTBEHHBIX U
MYHUIMNATBHBIX apXUBAX, My3€siX U OMOIMOTEKaX, HAYYHbIX OPTaHU3ALUAX», 3AKOHOM
YnbsiHOBcKOM 00actu ot 02.12.2013 Ne 231-30 «O npaBoBOM peryIupOBaHUH
OTJEJIbHBIX BOIPOCOB B c(pepe apXUBHOTO JIeJ1a HAa TEPPUTOPUU Y IbTHOBCKOU
o0nacTuy», aIMUHUCTPALIUS MyHULIUIIATBHOTO 00pa3zoBaHusl « CTapOKyJIaTKUHCKUN

panon»
MOCTAaHOBIAET:
1. YTBepaAuTh NpuiaracMblii A AIMUHUCTPATUBHBIN PETJIAMEHT

I10 ITPEIOCTABIEHUIO MYHULIMITAJIbHOMN yenyru «IIpegocraBieHne apXxuBHBIX CIIPABOK,
ApPXUBHBIX KOTIHI, apXUBHBIX BBHITTUCOK, HH()OPMAITMOHHBIX IMHCEM, CBSI3aHHBIX C
COIMAILHOM 3aIUTON, TIEHCUOHHBIM 00ECIICUCHUEM, TTOJTyYEHHUEM JIbIOT U
KOMIICHCAIUi, MOATOTOBIICHHBIX HA OCHOBE apXMBHBIX JOKYMEHTOB, HAXOISIIUXCSA B
MYHUIUTIATBHON COOCTBEHHOCTH.

2. Ilpu3znate  yTpaTUBIIMM  CHJy  [OCTAaHOBJIICHHUE  aAMUHUCTPALNU
MYyHUIIUNIATBHOTO 00pa3zoBanusi «CTapoKylaTKMHCKUN pailon» oT 16.04.2019roma  Ne
165 «OO0 yTBepXKIEHUM AaJAMUHUCTPATUBHOTO perjaMeHTa MO MPEI0CTaBICHUIO
MyHUIMIIAIBHON ycnyru «lIpegocraBieHue apXuMBHBIX CHOPAaBOK, APXUBHBIX KOMUU,
ApPXWBHBIX BBIMTUCOK, WH()OPMAITMOHHBIX THUCEM, CBSI3aHHBIX C COLMUAIBLHOMN 3aIllUTOM,
MIEHCUOHHBIM 00eCIIeYeHUEM, MTOTYYCHUEM JIbTOT U KOMIICHCAIUH, TTOATOTOBJICHHBIX HA
OCHOBE apXHMBHBIX JOKYMEHTOB, HAXOISIINXCS B MyHUITUTIATLHOU COOCTBEHHOCTH.

3. Hacrosimiee moctaHoBiIieHHE BCTYNAET B CUJIy C MOMEHTA €r0  O(HIIMaIIBHOTO
0OHapOoI0BaHMUS.

['maBa amMuHHUCTpaLU H.I11.MarneeB



[Ipunoxxenue

K MOCTAHOBJICHUIO aIMUHHUCTPALlUN
MO «CtapoKyJIaTKUuHCKHI paiioH»
Ne ot 202 1

AIMUHHUCTPATUBHBIH pPerjaMeHT

NnpeAoCTaBJIeHUss MyHHIUNAIbHOU yeayru «IlIpegocraBienue apXuBHbIX
CIIPABOK, APXMBHbIX KONUI, APXUBHBIX BbINUCOK, HHPOPMALUOHHBIX ITHCEM,
CBSI3AHHBIX ¢ COUAIbHON 3aIIIMTO, IEHCHOHHBLIM O0ecreYyeHneM, MoJJydYeHHueM JbIroT
U KOMIIEHCAIU, MOATOTOBJIEHHBIX HA OCHOBE APXMBHBIX IOKYMEHTOB, HAXOASIIIIMXCS
B MYHUIUNIAJIbHOH COOCTBEHHOCTI

1. O0uIne MoJ10KeHu A
1.1. IlpeaMeT peryJJHpOBaHUsS AAMUHUCTPATUBHOIO perjiaMeHTa

Hacrosmuii aMAUHACTPAaTUBHBIN PEIVIAMEHT YCTAHABIMBACT MOPSIAOK IIPEIOCTABICHUS
aJIMUHUCTpAIel MyHUIIUIIATbHOT0 00pa3oBanus « CTapoKyJaTKUHCKUI palion» (nanee —
YIOJTHOMOYEHHBIA OpraH) MYHUIUIIATBHOW YCIIYTH 110 IPEJOCTABICHUIO APXUBHBIX
CIPABOK, apXUBHBIX KON, apXUBHBIX BBIMHCOK, MH(OOPMAILIMOHHBIX MHUCEM, CBA3aHHBIX C
COLIMAIbHOM 3aIUTON, IEHCUOHHBIM O0ecIeueHNeM, OTyYEeHHEM JIbIOT U KOMIIEHCaluell,
NOJTOTOBJIEHHBIX HA OCHOBE APXUBHBIX JOKYMEHTOB, HAXOASIINUXCS B MyHULIMIIAJIBHON
CcOOCTBEHHOCTH YIIOJIHOMOUYEHHOTO OpraHa (fajiee — MyHULUIIadbHas yCiyra,
aJIMMHHUCTPATUBHBIN periiaMeHT), CTaHapT MPEAOCTaBICHUS MyHULIUTTAJILHON YCIIYTH,
CPOKH U IIOCJIEI0BATEIBHOCTD aIMUHUCTPATUBHBIX MIPOLEAYP U aAMUHUCTPATUBHBIX
JIEMCTBUI OPraHOB, YYaCTBYIOIIMX B MPEIOCTABICHUHA MYHULIIUIIAIIBHOW YCIyTH, TOPSIIOK
UX B3aMMOJICUCTBUS C 3asIBUTEIISIMU IPU MTPEJOCTABICHUN MYHULIUITAIBHONW YCIYTH.

1.2. Onucanue 3assBUTEIEH

MyHununanpHas yciayra rnpelocTaBiseTcs: pU3nueckoMy WIN I0pUINYeCKOMY JHUIy (3a
UCKIIFOYEHUEM I'OCYJApPCTBEHHBIX OPTAHOB U UX TEPPUTOPUAIBHBIX OPTAHOB, OPTAHOB
rOCYyapCTBEHHBIX BHEOIOIKETHBIX (POHIOB U MX TEPPUTOPUATILHBIX OPraHOB, OPraHOB
MECTHOT'O CaMOYTPaBII€HHUs) JIMOO UX YIIOJTHOMOYEHHOMY MPEJCTaBUTEINIO, IEHCTBYIOLIEMY
Ha OCHOBAHUU JOBEPEHHOCTH JIMOO UX 3aKOHHOMY IIPEJICTaBUTENI0, OOpaTUBIIEMYCS B
YIOJIHOMOYEHHBIN Opras, ¢ 3allpOCOM O IIPEAOCTABICHUN MYHULUIIAJIBHON YCIIYTH,
BBIPA)KEHHBIM B MMCbMEHHOW WJIM 3JIEKTPOHHOM opMe (1anee — 3asiBUTENb).

1.3. TpeOoBaHusi kK NOPAAKY HH(POPMHPOBAHMSA O MOPS/AKE NMPeAOCTABJIEHUS
MYHHIUNAJIbHON yCJIyru

1.3.1. Tlopsimok monydeHus: THGOPMAIIUU 3asIBUTEIISIMH 110 BOTIPOCAM
MPEAOCTABJICHHUS MYHUITUTIAILHON YCIIYTH, B TOM YHCIIie Ha O(UIIMAIBHOM CaiTe
YIOJHOMOYEHHOTO OpraHa B HH()OPMaIMOHHO-TeIEKOMMYHUKAIIMOHHOU ceTn «ITHTepHeT»
(masiee—ouIUMaNIBHBIN CalT), C UCIIOIB30BaHUEM (eIepalIbHON rOCyAapCTBEHHOM
nH(OPMAIMOHHOW cucTeMbl «EqUHBIN MOpTan rocyJapcTBEHHBIX U MyHHUIIUITATLHBIX YCITYT
(bynakumii)» (manee — Equnbiin mopTan).



NudopmupoBanne o0 TOpsAAKEe TPEIOCTABICHHUS  MYHHIMIAIBHONW  YCIYTH
OCYILECTBIISIETCS YIIOJTHOMOYEHHBIM OPTaHOM:

nyTéM pa3MelleHuss HHpopManuu Ha HWHGOPMAIIMOHHBIX CTEHJAaX B MecTax
NPEIOCTABICHNUS] MYHULIMIIAJIBbHOW YCIIYTH B IOMEIIEHUH YIIOJIHOMOUYEHHOTO OpraHa;

IpU JJUYHOM YCTHOM OOpaIlleHUH 3asiBUTEINCH;

1o Tenedony;

MyTEM HaIMpaBJIE€HUs OTBETOB HA MUCHbMEHHBIE 3aMPOCHI;

MOCPEACTBOM HaIpaBJIEHUS TEKCTOBBIX COOOIIEHUH TIepe1aBaeMbIM
M0 KaHaJlaM CBSI3U (2JIEKTPOHHAs M0oYTa, (haKC, UHTEPAKTUBHBIE CEPBUCHI O(PUIIMATIEHOTO
caifra ynmonnomoueHnoro oprana (https://stkulatka.ulregion.ru);

NyTEM pa3MeleHuss UH(HOpPMALMK Ha OPUIIUATBHOM CalTe YIIOJIHOMOYEHHOIO
oprana, Ha Exunom noprane (http://www.gosuslugi.ru/).

C MOMEHTa 1oJja4yy 3a1poca 3asiBUTEIb UMEET MPABO Ha MOTYyYEHUE CBEACHUIN
0 X0/ IPEIOCTaBICHH] MYHULIUIIAIbHOU YCIIYTH 1O TeslepOoHy, Ha TUYHOM IpUéme, a
TaK)Xe C UCMOJIb30BaHUEM AJIEKTPOHHOM MOUTHI YIIOJTHOMOUYEHHOI'O OpraHa.

1.3.2. Ilopsimok, ¢opma, MECTO pa3MeEIIeHUS U CIIOCOOBI MOJTYyYCHHS CIPaBOYHOU
uH(pOpMaLIUY, B TOM YHCIIE HAa CTEHAaX B MECTaxX MPEAOCTaBIECHUS MyHUIIUIAIBHON yCIYTH,
B MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX MPEIOCTABICHUS TOCYIapCTBEHHBIX U MYHHUITUTIATBHBIX
ycIyT (anee — MHOTO()YHKIIMOHATbHBIE LIEHTPHI).

1.3.2.1. Ha odunmanpHOM caiiTe yIMOJHOMOYEHHOTO OpraHa, a Takxke Ha EmuHoM
nopTajie pa3MelaeTcs cienyrouas HHpopMaus:

MECTO HaXOXJIeHUS U Trpaduk paboThl YIIOTHOMOYEHHOT'O OPTaHa, €ro CTPYKTYPHOTO
MOJApAa3ACNICHNs], TMPEJOCTABISIONIETO MYHHUIMNAIbHYIO YCIYry, YYacTBYIOIIMX B
NPEOCTaBICHUH MYHHUIMMNAIBHON yCIyrH, a TakXke O00JIaCTHOTO ToCyAapCTBEHHOIO
Ka3€HHOI 0 YUPEKACHUS «Kopnopaniuss ~ pa3BUTUS ~ WHTEPHET-TEXHOJIOTMH  —
MHOTOQYHKITMOHAIBHBIN IIEHTP MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIIUIIATBHBIX
yciyr B YibsiHOBcKo# obnacti» (manee — OI'KY «IIpaBuUTensCcTBO AJis Tpaxaan»);

CIpaBoYyHble  TeleOHbl  YNMOJTHOMOYEHHOIO  OpraHa, €ero  CTPYKTYpHOTO
nojpa3/ielieHusi, MpeaocTaBisgonero MyHununaibHyro ycayry, OI'KY «llpaBurenbctBo
JUTSL TPaXIan».

NudopmupoBanue yepes TenedoH - aBTOMHPOPMATOP HE OCYIIECTBIISIETCS.

azpec opuIMaIBLHOTO caifTa, aJpec dIEKTPOHHON MOYTHl U (W) GopMbl 0OpaTHOU
CBSI3W  YNOJHOMOYEHHOIO OpraHa, OpraHu3aludii Y4YacTBYIOIIMX B  MPEIOCTaBICHUU
MyHununanbHoi ycnyru, OI'KY «IIpaBuTenbcTBO Uil rpaxaany.

CnpaBouHas uHdopmanus pasMelleHa Ha HHQOPMAIMOHHOM CTEHJE, KOTOPBIH
000py/lOBaH B JOCTYNIHOM [Jisi 3asBUTENIE MecTe MPEeAOCTaBICHUS MYHULIUIAIbHOU
YCIIyTH, MaKCUMAJIbHO 3aMETEH, XOPOIIIO MPOCMATPUBaEM U (YHKITHMOHAJICH.

1.3.2.2. Ha undopmanuonusix crengax OI'KY «lIpaBuTenbCcTBO 171 TpakaaH» B
CeKTope MH(MOPMUPOBAHMS M OKUIAHUS WIM B CEKTOpE MpUEMa 3asiBUTENICH pa3MelaeTcs
aKTyajabHas u HCUYEepIbIBAIOIIAS uHbopManws, KOTOpas COJIEPKHUT,
B TOM YHCJIE:

pexum pabotel u agpeca OI'KY «lIpaButenbcTBO AMs rpaxaan»;

cnpaBounsie Tenedonsl OI'’KY «IIpaBuTenbcTBO 11 TpakKaan»;

aapec odwuimanbHoro caira, agapec snekrponHoi moutsl OI'KY «lIpaBurenscTBo
JUTSI TPasKJIaH»;

NOPSIOK MPEIOCTABICHNS] MyHUIIUTIAIBHON YCIYTH.

2. CTanaapT npeaocTaBjieHUss MyHHIMNIAJIbHON YCIYyTH


http://www.gosuslugi.ru/

2.1. HaumeHOBaHHEe MYHMIUNIAJILHOM YCJIYTH

[IpemocraBineHne apxXMBHBIX CHPABOK, APXWUBHBIX KONWW, ApPXWBHBIX BBINUCOK,
MH(POPMALIMOHHBIX  THUCEM, CBS3aHHBIX C  COIMAJIBHOM  3aIUTOM, T[EHCUOHHBIM
obecricueHrEeM, TIOJYYCHHEM JbIOT M KOMIIEHCAIUM, ITOATOTOBJIEHHBIX Ha OCHOBE
JIOKYMEHTOB, HaXOISIINXCS B MyHHITUTIATLHON COOCTBEHHOCTH.

2.2. HaumMeHOBaHUe OPraHa, NPeAOCTABISIONIECr0 MyHHIIUNIAJIBHYIO YCIYTY

MyHununanpHass yciayra MpeIoCTaBIsSeTCs aAMUHHCTPAUUME MYHULIHIAIbHOIO
obpazoBanusi «CTapOKyJIaTKUHCKUI palilOH» B JIMIC MYHUIMIIATHHOTO apXHUBa aMUHHCTPAIIUH
MyHHIHUIAIBHOTO 00pa3oBanusi «CTapoKyJaTKUHCKUI pailoH» YIIbsSHOBCKOH oOmactu (nanee -
MYHULIUIIAJIbHBINA apXUB).

2.3. Pe3yabTart mpenocTaBjieHUsI MyHMIHNAJIBHOMH YCIyTH

PesynbraToM mpenocTaBiIeHUS MyHHIIATIATBHON YCIIYTH SBIISCTCS:

apXUBHasl CIIPaBKa;

apXMBHAas BBITUCKA;

apXUBHAas KOS,

UH(POPMALIMOHHOE MMUCHMO O HAJIUYUU (OTCYTCTBUHU) B @pXUBE aPXUBHBIX JOKYMEHTOB
[0 TeMe 3alpoca WIN CBEACHHUs 00 MX MECTOHAXOXJEHUH, UJIU O MEPECBhUIKE 3ampoca 1o
NPUHAJIEKHOCTH B COOTBETCTBYIOLIYIO OPTaHU3aIHIo (1ajee — MH)OPMAIlMOHHOE MMHChMO).

ApxuBHasi CcrHpaBKa, apXWMBHas BBINMHUCKA, WH(POPMAIMOHHOE MUCHMO HAIPABISETCS
COIPOBOJAUTEIBHBIM MHCHMOM YIIOJTHOMOYEHHOTO OpraHa, MOJAMUCAHHBIM Ha4YaJlbHUKOM
apX¥Ba aIMUHHUCTPAIIMA MYHUIIUTIATBHOTO 00pa3oBanus «CTapOKyJTaTKHHCKUN palioH» WIIN
JIOJDKHOCTHBIM JIMIIOM, HCTIOJTHSIOIINM €ro 00s13aHHOCTH (nanee — PykoBoauTenb apxuBa).

JIOKYMEHT, BBIIaHHBIH B pe3yabTaTe IMpPeNOCTaBICHUS MYHHUIMIAIbLHONW YCIYTH,
noanuceiBaeTcst PykoBoauTenem apxuBa.

2.4. Cpox npeaocTaBjieHUss MYHMLIMIIAIbHOH YCJIYTH

Cpok mpenocTaBieHUs MYyHUIUNAIbHOM yciayrn B TeueHue 30 (Tpuaunarh)
KaJIEHAAPHBIX JHEHN CO JHS perucTpaluu 3ampoca.

2.5. IIpaBoBble 0CHOBAaHUS JIfl MPeI0CTABIEHUS] MYHMIIUNAJBHON YCIyTH

[lepeyeHb HOPMATHBHBIX MPABOBBIX AaKTOB, PETYIUPYIOLUIUX MPEAOCTABICHHE
MYHUIIMTIAIBHON yCIYTH (C YKa3aHMEM HMX PEKBU3UTOB M HMCTOYHUKOB OQHUIIMATIBEHOTO
onyOnuKOBaHUS) pa3sMeniéH Ha OQUIMAIBPHOM CalTe YIOJHOMOYEHHOTO OpraHa, Ha
Enunom nopraine.

2.6. MHcuepnbiBaomuii nepeyeHb J0KYMEHTOB, HEOOX0IUMBbIX B COOTBETCTBHH €
3aKOHOAATeJIbHBIMU U HHBIMU HOPMATHUBHBIMH IIPABOBLIMHU AKTAMHU,
AJISl IPEOCTABICHUA MYHUIMIIAJIBHON YCIyrH



2.6.1. lna mpemocTaBieHUs] MYHHLMIAIBHON yCIyrd HEOOXOAMMEBI CIETyIOIIne
JOKYMEHTBI, TMPEJCTaBIseMble 3asBUTEISIMHU JJIs TOJNyYEHUs apXUBHOW HWHOOpMAIIHH,
OTHOCSIIIIEHCS K 00IIeI0CTYITHOM:
€CJIN 3asIBUTENb — IOPUINUECKOE JUII0, 3apoc oopmisgercs B BUAe 0QUIIHATBLHOTO NHUChMa
OpraHu3anuy, MOANMUCAHHOIO PYKOBOIAUTEIEM, B KOTOPOM YKa3bIBAa€TCS: HAMMEHOBAHHE
IOPUANYECKOTO JIUIA, MMOYTOBBIN U (WJIM) AIIEKTPOHHBINA ajjpec 3asBUTENs, TeMa (BOIpPOC) U
XPOHOJIOTHUS 3alpaliiBaeMoi apXuBHOM HHGOpPMAIUU U (WIH) apXUBHBIX KOTUH;

€CJIN 3asIBUTEND — (PU3HUECKOE JIUIIO — MPpH JInyHOM oOpatienuu B OI'KY
«IIpaBUTENBCTBO 715 TpaXkaaHy», uepe3 Exunblit mopran 3asBuTenbs 0opopmIIIeT 3amnpoc
(oOpawenue) cornacHo npuiaoxkeHuto Ne 1 k HacTosileMy aAMUHUCTPATUBHOMY
perJaMeHTy, IpH JUYHOM OOpaIleHUH B YIIOJITHOMOUYEHHBIN OpraH 3asiBUTENb 0(QOpMIISET
3anpoc (oOparieHue) win 3amnpoc, 0hOpMICHHBIN B IPOU3BOIBLHOM opMe, B 3amrpoce
yKa3bIBaeTcs: (pamMuiivs, UMsi U OTYECTBO (IIPU HAJIUYMH ), TIOUYTOBBIN U (MJIH) SJIEKTPOHHBIH
aZipec 3asBUTEISI, TeMa (BOMPOC) O MPEIOCTaBICHUN He0OX0uMoM nH(opMauu B
OyMa)XHOM BHJI€ B €JMHCTBEHHOM 3K3EMILISIpE.

[Ipn nuuyHOM oOOpaleHuH 3asiBUTENb MPEIbSBISAET JOKYMEHT, YIAOCTOBEPSIOUIUIl
JUYHOCTH rpaxaanuHa Poccuiickoit denepanun (B TOM YUCIE BOSHHOCTYXAIIUX, a TAKKe
JOKYMEHTHI JMla Oe3 TpakJaHCTBA, BKIIOYas BHJl HA JKUTEJIBCTBO U YIOCTOBEPEHHUE
OeKeHIa).

[Ipn mnocrymieHnHd 3ampoca TOCPEACTBOM TMOYTOBOTO OTHpPABIICHUS MO0 1O
AIIEKTPOHHOM MOYTE, 3alIPOC MOXKET ObITh 0()OPMJIIEH 3asBUTENIEM B IIPOU3BOJIBHOM (opMme, B
COOTBETCTBUU C TPEIBSIBISIEMbIMU TPEOOBAHHUSIMH K 3alpocy HJsi PacCMOTpPEHHUS U
ucrionHeHus: nyHkra 46.4 [IpaBun opraHuzaluu XpaHEHMs, KOMIUIEKTOBAHMS, yd€ra H
UCIIOJIb30BaHUS JOKYMEHTOB ApxuBHOro (ounga Poccuiickoit ®enepauuu U Apyrux
ApXUBHBIX JOKYMEHTOB B TOCYJIAapPCTBEHHBIX M MYHHMIMIAIbHBIX apXuBax, My3eix U
Oubnuorekax, HAy4YHBIX OpraHM3alMAX, YTBEPXKACHHbIX mpukazoMm dDexepasbHOTO
apxuBHoro arenrctBa oT 02.03.2020 No 24 «OO6 ytBepxkaenuu IlpaBun opranuzanuu
XpaHEHHUs, KOMIUIEKTOBaHMS, y4e€Ta W MCIOJIb30BaHUS JOKYMEHTOB ApPXUBHOIO (oHa
Poccuiickoit @enepaumu M IpyrMX apXUBHBIX JOKYMEHTOB B TOCYJIAapCTBEHHBIX U
MYHUIMTAIBHBIX apXUBaX, My3€aX U OMOTNOTEKax, HAyYHBIX OPraHU3aLUIX).

3asiBUTEIb BIIPABE MPEJAOCTABUTh 10 COOCTBEHHOW MHUIIMATUBE TPYJIOBYIO KHUXKKY.

2.6.2. J1ns uctpeboBaHUs CBECHUH, COJEPKAIUX TIEPCOHANbHbBIE JaHHBIE O TPEThUX
JULax, JOMOJHUTENIBHO MPEACTABISIIOTCS NOKYMEHTHI, IMOATBEPKAAIOLIUE IOJHOMOYUS
3asBUTEINS, IPEAYCMOTPEHHBIE 3aKOHOIAaTENbCTBOM Poccuiickon denepanuu.

2.6.3. JIns monydeHUs CBEACHMI, OTHECEHHBIX K HH(POpPMALMU OTrPAHUYCHHOIO
noctyna (KoHGUACHIUATbHONH WHGOpPMAIMH), 3asBUTEIb IOMOJHUTEIHBHO K JOKYMEHTaM,
YKa3aHHbIM B MOAMYHKTE 2.6.1 myHKTa 2.6 HACTOSILEro0 aJIMUHUCTPATUBHOIO PETJIAMEHTA,
MPEJICTABISET JINYHO B YIOJIHOMOUYEHHBIN OpraH:

JIOKYMEHT, yI0CTOBEPSAIOIINIA JTUYHOCTh 3asABUTEIS;

JOKYMEHT,  JAIOLMi  1paBO HAa  [OJYyYEHUE  CBEICHUM, OTHECEHHBIX K
KOH(pHUIESHIMAIBbHON WHpopMay (MMCbMEHHOE HOTapHUajbHO 3aBEPEHHOE pa3pelIeHue
cyObeKTa MEepPCOHANbHBIX JAHHBIX; TOKYMEHT, MOATBEPXKAAIONINI MpsSMbIE pPOJACTBEHHbIE
CBSI3U U JP.);

JOKYMEHT, TOATBEPKIAIONINN TOJHOMOUYHUS 3asBUTENs (odulMaIbHOE MUCHEMO,
CiIy’)eOHOe yJIOCTOBEpEHHUE, TI0BEPEHHOCTD, TPUKA3, PACTIOPSHKEHHE).

CBenenusi, OTHeCEHHbIE K KOH(HIEHUMATbHOM WHGOpPMALUU, MPEIOCTaABISIOTCS
JUYHO 3asBUTENI0, YIOJHOMOUYEHHOMY 3asBHUTENIEM JIMIY WIM HAIpPaBISIIOTCS €My 4epes
CpeICTBa CBSA3M, 00eCIeUnBaONINe KOH(PUACHIINATEHOCTb.



[Topsamox JfocTynma K TIEPCOHANBHBIM JaHHBIM TpaxaaH (PU3NYECKUX JIMIL)
yCTaHABJIMBAETCd B COOTBETCTBUM C 4YacThlo 3 cratbu 25 PenepasibHOTO 3aKOHA OT
22.10.2004 Ne 125-®3 «O6 apxuBHOoM nene B Poccuiickoit @eaeparm.

2.7. I/IcqeanIBamumﬁ nepeucHb OCHOBaHUM JIdA 0TKa3a B l'lpl/léMe AOKYMCHTOB,
H606X0)II/IMLIX AJIA IPpEeaOCTaABJICHUSL MyHHHHHaﬂBHOﬁ ycayru

OcHoBaHMil 17151 OTKa3a B MpuéMe JOKYMEHTOB, HEOOXOAUMBIX I MPEeI0CTaBICHUS
MYHHIIMIIAIHOM YCIyTH, 3aKOHOIaTeIbCcTBOM Poccuiickoit Denepalinu He IPeyCMOTPEHO.

2.8. HcuepnbIBawIuuii nepevyeHb OCHOBAHUIA 1JIsl MPUOCTAHOBJIEHUS HJIH 0TKAa3a B
NPeA0CTABJICHUN MYHUIUTIAJIBbHOM YCIYTH

OcHoBaHMs A1 NPUOCTAHOBJIICHHUS MYHULMUIAIBHOW YCIYT'H 3aKOHOJATEIbCTBOM
Poccutickoit denepannn, 3aKOHOAATSIHCTBOM Y IbTHOBCKOM 001aCTH HE YCTAaHOBJICHO.

2.8.1. IloctynuBuInii 3anpoc 3asBUTENS HE MOJIEKUT PACCMOTPEHUIO B CIEAYIOIINX
ClIyJasix eciu:

3aIpoC HE MOJAETCS MPOUTEHHUIO;

OTBET 10 CYLIECTBY yKa3aHHOM B 3ampoce TeMbl (BOIpoca) He MOXKET ObITh JaH 6e3
pasrylalleHus] CBEACHMM, COCTABIAIOIIMX TOCYJAPCTBEHHYIO WM HMHYIO OXPaHAEMYIO
denepanbHbIM 3aKOHOM TailHy (yka3aHHass WHGOpMalusg MOXKET OBITh INpeAoCTaBlieHa
TOJIKO IIPY HAJIMYUU y 3aABUTENS JOKYMEHTAIBHO MOATBEPKIEHHBIX IIPaB Ha IOJIyYEHHE
CBEJICHU, coJieprKalux rOCyapCTBEHHYIO TaliHy
U (U11) KOHPUACHIMATBbHYI0 HH(OPMALINIO);

3ampoc Kacaercs TeMbl (BOIpoca), B OTHOIIEHWH KOTOPOM 3asiBUTENIO paHee
MHOTOKpPaTHO JaBaJMCh MUCbMEHHBIE OTBETHI 110 CYILIECTBY, U IIPU 3TOM HE NPUBOIATCS
HOBBIE JIOBOABI MM oOcTosATenbcTBa (PykoBoauTens apxuBa BIipaBe MPUHATH PEIICHUE O
0€30CHOBATEIBHOCTH OYEPEAHOr0 3ampoca M MPEeKpalleHUH MEePernucKd 10 JAaHHOMY
BOIIPOCY IpU YCJIOBUM, YTO YKa3aHHBIM 3allpoc U pPaHEE HaIpaBJIsIEMbIE 3alpOCh
HAIPABJISUIUCH B OJIUH U TOT K€ apXUB);

B 3aIpoce cojepKaTcsi HEeUEH3ypHble MO0 OCKOPOUTENbHBIE BBIPAXKEHUSI, YIPO3bI
YKU3HU, 3JOPOBBI0O U MUMYILIECTBY JOJKHOCTHBIX JIMI] YIOJHOMOYEHHOI'O OpraHa, a TaKxke
YJICHOB UX CEMEH;

€CJIM y 3asABUTENS OTCYTCTBYIOT JOKYMEHTBI, MOATBEPKAAIOIIME €T0 MOTHOMOYMS
BBICTYIAaTh OT UMEHHU TPEThUX JIMII, B OTHOLIEHUU KOTOPBIX C/eNaH 3anpoc (B ciydae, eciu
HE UCTEK CPOK OIpaHUYEHUS, YCTAHOBJIEHHBIN YacThio 3 crarbu 25 PenepanbHOro 3aKOHA
ot 22.10.2004 Ne 125-®3 «O6 apxuBHoM aene B Poccuiickoit @enepannn»);

B 3alpoce OTCYTCTBYET HAaWMEHOBaHHUS IOPUAMYECKOro JHIA (IS FOPUINYECKUX
JHL);

B 3aIlpOCe OTCYTCTBYET (aMUIIHsI, UMSI B OTUECTBO (IIpH HAMMYWM) (11 PUBUUECKUX
JIUI);

B 3aMpoce OTCYTCTBYET MOUYTOBBIN U (MJIK) BJIEKTPOHHBIN aJpec 3asiBUTEIS;

B 3aIpOCE OTCYTCTBYET TeMa (BOIIPOC).

O mpuumHax ocTaBieHHs 3ampoca 0e3 PacCMOTPEHHsS COOOIIACTCS 3asBUTEIIO B
ClIyJasiX, €ciiM ero (paMuiIvs ¥ MOYTOBBIN (AIEKTPOHHBIN apec) MOAJAI0TCS IPOUYTEHUIO.

2.9. Pa3mep miartbl, B3UMaeMoii ¢ 3asiBUTeJIsI IPU NPeI0CTABJIEHUH
MYHHUIMIAJIbHOU YCJIYTH, U CIIOCO0BI €€ B3UMAHMS B CJIy4asiX, NPeAyCMOTPEeHHbIX



(¢enepanbHBIMH 3aKOHAMH, IPMHMMAEMBbIMHU B COOTBETCTBHY ¢ HUMHU MHBIMH
HOPMaTHBHBIMHU NPaBOBbIMHU aKkTaMu Poccuiickoii @enepannu, HOpMATUBHBIMU
NMPABOBbIMH AKTAMH YJIbSIHOBCKOM 00J1aCTH

MYHI/II_II/II'IaHBHaH yciyra npcaoCTaBJIsACTCA 0e3 B3UMaHHUS FOCyﬂapCTBeHHOﬁ
MONIJIMHBI UJIM UHOM ILJIATHI 32 IMpEeaOCTaBJICHUC MYHHHHHaHBHOﬁ YCIYIU.

2.10. MakcuMaJbHBIH CPOK OKHIAHHUS B OUepeau NMPH Moaye 3anpoca
0 MpPeJ0CTABJIEHMH MYHMIMIAJbHOM YCJIYIY U IPH NOJYYeHUH pe3yibTaTra
NpeaocTaBJeHNs] MYHUIIMNAJBHON yCJIyTH

MaxkcuMmaneHbId CPOK OXHMIAHUSA B OUYEpENM 3asBUTEIEM IPU I[OJAYe 3ampoca O
MPEJOCTABIICHUM MYHULUIIAIBHOM YCIYTrH, a TakKe M[pU IIOJIYy4YEHUU pe3yJbraTra
MPEAOCTABJICHHUS MYHUIIUIIAILHON YCIIYTH COCTaBJsIeT HE Oosiee 15 (MSITHAAIATH) MUHYT.

2.11. Cpok perucTpanuy 3anmpoca 3asiBUTeJIsl 0 MPeI0CTABIeHUH
MYHHIUNAIbHON yCJIYrH

Peructpanus 3ampoca 3asgBUTENSI O NPEJOCTABICHUUM MYHHULMIIAIBHOM YCIYIH
ocylIlecTBisieTcs B TeueHue 1 (ogHoro) paboyero JHsS ¢ MOMEHTa MOCTYIUICHHs 3alpoca B
YIOJIHOMOYEHHBIN OpraH.

2.12. TpeOoBaHHs K MOMEIEHUSIM, B KOTOPBIX NMPeI0CTABJSIETCS MYHHIIUNIATbHAS
yCJIyra, 3aj1y O:KuJIaHusl, MeCTaM JIJIsl 3al10JIHEHUS 3aPOCOB
0 MpPeI0CTABJIEHUN MYHHUIIUNIAJILHOM yCIayru, HH(GOPMAUOHHBIM CTEHAaM €
o0pa3uaMu MX 3aM0JTHEHNUS U NepeYHeM J0OKYMEHTOB, He00X0AMMBbIX
JJIS TIPEOCTABJICHUSA KAKI0M MYHUIUNIAJIBLHOM YCJIYTH, B TOM YHCJIe K 00ecredeHuIo
AOCTYNMHOCTH JIJIs1 HHBAJIUI0B K YKA3aHHBIM 00bE€KTaM B COOTBETCTBHH C
3aK0HOAATEeJILCTBOM Poccuiickoii @egepanuu 0 CONUAIBbHOM 3a1IMTe HHBAJIUI0B

2.12.1. Tlomemenusi, TmpeAHA3HAUYCHHBIC JI1  O3HAKOMJICHUS  3asiBUTEJEH C
MH(OPMALIMOHHBIMU MaTepualaMH, 000pyayOTCs HHPOPMALIMOHHBIMH CTEHIAMU.

OdopmieHne BU3yadbHOW M TEKCTOBOM HH(OpPMALMU O MOPSAIKE IMPEIOCTABICHUS
MYHUIUOAIBHOW YCIYTM COOTBETCTBYET ONTHMAJIbHOMY BOCIPHATHIO 3TOM HH(pOpManuu
MOCETUTEIISIMU.

Jlnist 00CIy>KMBaHUS JIMI C OTPAaHUYECHHBIMH BO3MOKHOCTSMHU 3/I0OPOBBSI TIOMEIIECHUS
000pyAOBaHbI naHaycaMu, CHeUaIbHBIMU OTPaXACHUSIMU U nepuIaMH,
o0ecreynBaroMMy OeCIPEnsITCTBEHHOE MEPEABMKEHIE U Pa3BOPOT UHBAIUIHBIX KOJIACOK,
CTOJIBI Pa3MEIIAIOTCS B CTOPOHE OT BXOAa AJig OeCTpensiTCTBEHHOTO MOAbE3/1a U Pa3BopoTa
KOJISICOK. ObecrnieunBaercs JIOTTYCK CypAOIIEpEBOIUNKA
U TU(IOCYpIOTIEPEBOTUHKA.

KaOunersl mpuéma 3asBuTeneil 00OpynoBaHbl HH(DOPMAIMOHHBIMU TaOJIMYKaAMU
(BBIBECKAMU) C YKa3aHHEM:

HOMeEpa KaOWHeTa;

dbamMunuy, WMEHHM, oOTuecTBa (IpPU HATUYMHM) W JOJDKHOCTU  CHEIUAINCTA,
IPEJOCTABIISIIOIIEr0 MyHULIIMIAIBHYIO YCIYTY;

rpauka paboTHI.



Mecra oxxuIaHHWs B O4YepeaM Ha IPEICTABICHHE WM IOJy4EHHE JOKYMEHTOB
000pyIOBaHbl CTYJbSMHU, KPECEIbHBIMU CEKIUSAMH, CKaMbsMH (OaHKETKaMu), MecTa s
3aIOJIHEHMSI 3alPOCOB O MPEAOCTABIEHUN MYHULIMIIAIBHOW yCIyTd 000pyAOBaHbI CTOJIaMHU
(cTolikamMH), CTYNbSIMM OO€CIEeUeHbl KAHLEIIPCKUMU NPHUHAJIEKHOCTAMHU, CIPABOYHO-
UH(POPMALIMOHHBIM MaTepUaioM, o0pa3liaMM 3alOJIHEHUs JOKYMEHTOB, (pOpMaMH AaHKET-
3arpocoB. KonnuecTBo MecT 0>kuJaHMsl ONpeeNnseTcss UCX0oAsl U3 (aKTUUEeCKON Harpy3Ku U
BO3MOKHOCTEH JUISl X Pa3MELICHUS B 31aHUH.

2.13. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBA MPeA0CTABJICHUS
MYHMIUNAIBHOM YCJIYyTH

[TokazaTensiMu JOCTYMHOCTH U KaY€CTBA MYHULIMITAIBHOW YCIIYTH SIBJISIFOTCS:

BO3MOXHOCTb TIOJYY€HHUs 3asBHUTENIEeM HH(QOpPMAIMU O TMOPSJKE MPeIOCTaBICHUS
MYHUIIMIIAIBHON YCIYyTd Ha OQUIMAIBHOM CalTe YMOJIHOMOYEHHOrOo opraHa, EnuHom
nopTarne;

BO3MOKHOCTh MojydyeHus: MyHuuunainbHoi yciayru B OI'KY «lIpaBurenbctBo nms
rpaxkaan» (B 4YacTU TMOJA4YM 3asBICHUS U JIOKYMEHTOB, TIOJyYE€HHs pe3yybTaTa
MPEAOCTABJICHUS] MYHUIMIIANBHON yciyru), Ha EnuHoM moprane (B 4acTu MoOAauu
3asBJICHUS, TOJNy4eHUS WH(OpPMAIMK O XOJ€ MPEJAOCTaBICHHUS MYHUIMIAIBLHOW YCIIYTH,
YBEIOMJICHUS 3asIBUTEIISI O TOTOBHOCTH pe3yJbTaTa, MOJy4eHUS Pe3yibTaTa);

BO3MOKHOCTb 3asIBUTENISI OLIEHUTh KauyeCTBO MPEAOCTABICHUS MYHHUIIUITAIBHON
ycayru  (3anmonHenue  anketel B OI'KY  «IIpaBuTenscTBO  Aisi  TpaxkaaH»,
CreIMaIM3UPOBaHHbIN caiiT «Bar korTposby (https://vashkontrol.ru/);

OTHOIIIEHHE OOIIEro Yucia 3asBJICHUN O MPEIOCTABICHUA MYHULUIAIBHOW YCIYTH,
3apETUCTPUPOBAHHBIX B TEUEHHE OTYETHOTO TMEPHUOJa, K KOJUYECTBY MPU3HAHHBIX
000CHOBaHHBIMHU B ITOT K€ MEPHO/ KAI00 OT 3asBUTENCH O HAPYIICHUH TOPSIKA U CPOKOB
MPEAOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH;

HaJu4Yue BO3MOXKHOCTH 3alKMCH HA MPUEM JJIs TOJAaYd 3ampoca O MPEea0CTaBICHUHT
MYHHIIMIIAIEHON yCIyTd B YIOJHOMOYEHHBIM OpraH (MpU JUYHOM TOCEIIEHUH, JIUOO IO
Tenedony);

HaJu4Yue BO3MOXKHOCTH 3alKMCH HAa MPUEM JJIs TOJAa4Yd 3ampoca O MPea0CTaBICHUN
myaununaneHoil ycnyru B OI'KY  «llpaButenbctBo ansg Tpaxaan» (IpU  JUYHOM
MOCEIIEHUH, TI0 TeeoHy, TMO0 Ha OPUITMAIBHOM CaliTe).

KomnuectBo ~ B3aMMOAEMCTBUM  3asdBUTENSA € JOJDKHOCTHBIMH  JIMI[AMH
YIOJHOMOYEHHOTO OpraHa, paOOTHUKAMH €ro CTPYKTYpHOTO TMOApAa3ACICHHS MPU
MPEIOCTABICHUHA MYHUITUTIATLHON YCIIYTH COCTABIISIET HE OOJiee IBYX.

[IponomxuTenbHOCTh B3auMoaecTBusl — He Oomee 30 (TpuaLaTi) MUHYT.

2.14. NHble TpeGOBaHUs, B TOM YHCJIe YYUTHIBAKOIIHE 0COOEHHOCTH
NpeaoCTaBJIeHNsS] MYHMIMIAIbHBIH YCJYTH B MHOTO(YHKIHOHAJBHBIX IEHTPax
U 0CO0OEHHOCTH NMPeI0CTABJEHUSI MYHUIIUNIAJIBbHON YCJIYTH B 3J1eKTPOHHOM dopme

Mynununansnas ycayra B OIKY «lIpaBuTenbeTBO 11 TpaskaH» B MOJTHOM 00bEME
HE mpenocraBisgercd (B 4acTH Npuéma 3ampoca M JOKYMEHTOB, MOJYy4YEHUs pe3yJbTaTa
MPEIOCTaBICHNUS] MYHULIUIIAIbHOU YCIIYTH).

B cinyuae nomaum 3assinenuss B OI'KY «lIpaBurenscTBO g TIpaxaaH», CpoOK
IIPEAOCTABIICHUS YCIYTM HCUUCIAETCS CO AHSA IOCTYIUICHHs 3aIpoca B YIOJHOMOYECHHBIN
Opras.


https://vashkontrol.ru/

MyHununanpHas yciayra npeocTaBiIsieTCcs 0 IKCTEPPUTOPUATLHOMY IPUHITUITY.

[IpenocraBieHre MYHULIUIIATBHOM YCIYTM MOCPEACTBOM KOMILJIEKCHOTO 3ampoca B
OI'KY «lIpaBuTensCTBO AJisS Tpak/iaH» HE OCYIIECTBISETCS HA OCHOBAHUH MOCTAHOBIICHUS
aIMUHUCTPAIIMN MYHHIMIIAIbHOTO oOpasoBanusi «llaBmoBckuii paiton» ot 29.05.2019 Ne
216 «O6  ytBepkaeHuu  llepedyHss ~ MyHMIMOATBHBIX  YCIYT  aJIMHHHUCTpAIlUU
MYHHUIIMIIAILHOTO 00pa3oBaHusi «CTapOKYJIaTKUHCKUN palioH», MPEIOCTaBICHUE KOTOPBIX
NOCPEJCTBOM KOMILJIEKCHOT'O 3aIIpOCa HE OCYIIECTBIISIETCSI.

[IpenocTaBieHre MyHULIUIIAIBLHOW YCIYTH B AJIEKTPOHHOU (opMe OCYIIECTBIISIETCS
B yacTu npuéma 3ampoca 4yepe3 EnuHbIi mopran, oTCieKUBaHUS B JIMYHOM KaOMHETE Ha
EnuHoM moptasie mHpoOpManuMu O XOA€ W pe3yjbTaTe MPEIOoCTaBICHUS MYHULMNAIbHOU
YCIIYTH, IOJIYYE€HHUSI pE3yNbTaTa.

[Ipu momaue mocpenctsoM EnmHOro moprana 3ampoc MOJMUCHIBAETCS MPOCTOM
AIIEKTPOHHOU MOAMUCHIO.

Jns  npenocraBinenuss MyHumunaineHon ycayru  OI'KY  «IIpaButenscTBO 11
rpaxJaH» He MPUBIEKAEeT WHBIE OpraHU3allUU, NPeIycMOTpeHHbIe YacThio 1.1 crateu 16
®denepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO6 opraHu3alud MpeIOCTaBICHUS
FOCYAApCTBEHHBIX M MYHUIMNAIbHBIX YCIyD» (ajiee — OpraHu3allM, OCYIIECTBIISIOIINE
(GyHKIUY O MPEIOCTaBICHUI0 MYHUIIMITAILHON YCIYTH).

3. CocraB, 1oc/1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHHS A IMUHUCTPATUBHBIX
npoueayp, TpedoBaHus K MOPSIAKY UX BbINOJHEHUS, B TOM YKcJie 0COOeHHOCTH
BBITIOJIHEHNSI A/IMUHUCTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (popMe, a Takike

0CO0EHHOCTH BbINOJHEHUS AIMUHUCTPATUBHBIX NPOLEIYP B MHOTO(YHKIITHOHAIbHBIX
LHEHTPAaX NPeA0CTABJIECHHUS TOCYy1apCTBEHHBIX
U MYHUIIMTAJBHBIX YCJIYyT

3.1. HcuepnbiBawinue NepeyHu aAAMHUHUCTPATUBHBIX MPOLIEAYP

3.1.1. UcuepnbiBalomuii nepevyeHb AAIMMHUCTPATHBHBIX NPOLEAYP NPea0CTABIEeHUS
MYHHUIMIAIbHOH YCJIYTH B YIIOJTHOMOYEHHOM OpraHe

1) npuéM u perucTpamus 3ampoca 3asBUTENS O NPEJOCTABICHUHM MYHULIMIAIBLHOU
YCIIYTH;

2) paccMoTpeHue 3anpoca PykoBoauTeneMm apxuBa, Ieperaya 3anpoca Ha MCIOJTHEHHE
OTBETCTBEHHOMY JIOJKHOCTHOMY JIMILY;

3) aHaJIM3 TEMATUKH 3aIIPOCa OTBETCTBEHHBIM JJOJKHOCTHBIM JIULIOM;

4) ucrosHEHHE 3ampoca, MOATNOTOBKA pe3yjbTaTa NMPENOCTaBICHUS MYHHUIMIAIBHON
yCIyTH;

5) noanucanue pe3yiabTaTa MpPeAOCTaBICHUS MYHUIIMIAIBHON ycinyru PykoBoguTenem
apXuBa U yBEJIOMIICHHE 3asIBUTENSI O TOTOBHOCTH PE3YJIbTATA;

6) BbI1aua (HaNpaBiIeHUE) pe3yibTaTa MPEA0CTABICHUS MyHUIIMIIAIBHON YCIyTH.

3.1.2. UcyepnbIBalOUuii NepevyeHb aIMHUHUCTPATHBHBIX NPOLEAYP NPeI0CTABICHUSA
MYHHMUIMIAJIBHON YCJIYTH B 3JIEKTPOHHOH (popMe, B TOM YHUCIE
¢ ucnouab3oBanuem EqnHoro noprana, B COOTBETCTBHH € MOJIOKEHUAMU
cratbu 10 @egepanbHoro 3akona ot 27.07.2010Ne 210-d3 «O06 opranuszanuu
NPeJ0CTABJICHHSA FOCYAAPCTBEHHBIX M MYHHIUNIAJIBHBIX YCIYI»



1) mpenocraBieHHE B YCTAaHOBICHHOM TMOpsAAKe WHGOpPMAIMH 3asBUTEISAM U
ofecriedyeHre JocCTyna 3asBUTENE K CBEACHHSIM O MYHUIUOAIBHBIX  yCIIyrax:
OCYILECTBIIIETCS B COOTBETCTBMM ¢ noanyHkroM 1.3.1 mynkra 1.3 Hacrosmero
aJIMUHUCTPATUBHOI'O PETJIAMEHTA;

2) mojava 3arpoca 0 Mpe0CTaBICHUN MYHUIIUTIAIBHON YCIYTH U HHBIX IOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEAOCTABICHUS MYHHUIIMIAIBHON yCIIyTH, U MPUEM TaKoOTo 3arpoca O
IPEIOCTABICHUH MYHULUIAIBHOW YCIYIM M JIOKYMEHTOB YIIOJIHOMOYEHHBIM OpIraHOM,
amb0  MOJBEJOMCTBEHHOW  OpraHu3aluei,  ydacTBylIled B MPeJOCTaBICHUU
MYHHUIMIIAIBHON  YCIYTH, C HCIOJb30BaHUEM HWH(GOPMALMOHHO-TEXHOJIOTUYECKON U
KOMMYHHKallMOHHOU MH(PACTPYKTYpbl, B TOM umciie Eaunoro noprana;

3) TnonydyeHHE 3asgBUTEIEM CBEACHMM O XOJE BBINOJIHEHHUS  3ampoca o
MIPEAO0CTABICHUN MYHHUIIUIIAIBHOMN YCIIYTH;

4) B3aMMOJEUCTBHME OPraHOB MCIOJHUTEIBHONW BIIACTH, HMHBIX T'OCYJApPCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO  CaMOYIpAaBJIE€HUS, OpraHu3alMi, Y4YacTBYIOIIUX B
MPEAOCTABICHUN MPEAyCMOTPEHHbIX 4YacThio | cratebum | @DenepalibHOrO 3aKoHA OT
27.07.2010 Ne 210-@3 «O6 opraHu3anuyd MPeJAOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT» MYHULIMIAIBHBIX YCIYT: HE OCYLIECTBISIETCS;

5) monyuyeHue 3asBUTEIEM pe3yjbTaTa MPEAOCTABICHUS MYHULUIAIBHOW YCIIYTH,
€CJIM MHOE HE YCTAaHOBIICHO (peiepaibHBIM 3aKOHOM;

6) uHbIE AEHCTBUS, HEOOXOIUMBIE IS MPEJOCTABIICHNS MYHUIIUIIAILHOW YCIyTH: HE
OCYIIECTBIIOTCS.

3.1.3. UcyepnbIBalouuii nepevyeHb aIMUHUCTPATUBHBIX IPoLEAYP,
BbINoIHIeMbIX OI'KY «IIpaBUTEIbCTBO 1JIsl TPAKIAH»:

1) undpopMupOoBaHHE 3asABUTENCH O MOPSAKE MPEAOCTABICHUS MYHUIIUIAIHLHOU
yCIyTH, B TOM YHUCJE IOCPEJICTBOM KOMIUIEKCHOTO 3arpoca, B MHOTO(YHKIIMOHAIEHOM
LEHTPE, O XOJE BBIMOJIHEHHS 3alpPOCOB O MPEJOCTABICHUM MYHUIMNAIBHON YCIYTH,
KOMILJIEKCHBIX 3alpOCOB, & TakK€ MO HMHBIM BOINPOCAM, CBSA3aHHBIM C MPEIOCTABICHHUEM
MYHULUIAIBHON  yCIyI'M, a TakKKe KOHCYJIbTUPOBAaHUE 3asBUTENEH O TOpPSIKE
NPEIOCTABICHUS MYHHMIMMIAIBHON yCIyrd B MHOTO(QYHKUHMOHAJIBHOM ILIEHTPE W uepe3
Enunblii moptan, B TOM uucie NyTéM oO0OpyNOBaHHS B MHOTO(YHKIIMOHAIbHOM ILIEHTpE
paboumx MecT, NpeIHA3HAYEHHBIX [JJs OOecrleueHus JO0CTyna K HWHGPOpMalMOHHO-
TEJIEKOMMYHHMKAIIMOHHOM cetn « THTEepHEeT»;

2) npuéM | 3aroJHEHUE 3allPOCOB O MPEAOCTABICHUU MYHULIUIIAIBHOMN YCIYTH, B
TOM YHCJIE TIOCPEICTBOM TOCYIaPCTBEHHON HH(POPMAITMOHHON CUCTEMBI Y TbSTHOBCKOM
obnacTu « ABTOMaTU3UpOBaHHAsI MHGOPMAIMOHHAS CUCTEMa MHOTO(YHKIIHOHATLHOTO
LEHTpa MPeI0CTaBICHUS TOCYIaPCTBEHHBIX M MYHULIUIIATBHBIX YCIYT Y IIbIHOBCKOM
obnactu» (manee — ['MC «AUC MO®IL]»),a Takxke NpuéM KOMIUIEKCHBIX 3alpOCOB;

3) dopmupoBaHne u  HampaBleHHE  MHOTO(DYHKIMOHAIBHBIM  IIEHTPOM
MEXBEJIOMCTBEHHOTO 3ampoca B OpraHbl MCIOJHHUTENIbHOW BJIAcCTH, HWHBIE OpraHbl
rOCy/IJapCTBEHHOM  BJIaCTH, OpraHbl  MECTHOI'O  CaMOYIpaBJCHHs, OpraHU3allMH,
Y4acCTBYIOILIUE B MPEJOCTABICHUN MYHULIMIIAIbHON YCIIYTH: HE OCYILECTBIISIETCS;

4) BblAaua 3agBUTEISIM JIOKYMEHTOB, TIOJIYYEHHBIX OT OpraHa MECTHOTO
caMOYIIpaBJICHMsI, IO pe3yJbTaTaM MPEAOCTABICHUS MYHUIUMNAIBHOW YCIYTH, a TaKKe 10
pe3ynbTataM MPEJOCTABICHUS TOCYJApPCTBEHHBIX W (WJIM) MYHUIMIAIBHBIX YCIYT,
YKa3aHHbIX B KOMILJIEKCHOM 3aIlpoCe, €CJIM MHOE HE NPEIyCMOTPEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu;



4.1) cocraBieHHWE W BbIJa4ya 3aABUTENSAM JOKYMEHTOB Ha OyMa)KHOM HOCHTEINE,
MOATBEPXKAAIOMINX  COAEpPKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB, IO  pe3yJjbTaTram
IIPEAOCTABIICHUS] MYHULUIIAIBHON YCIYIM OpraHa MECTHOI'O CAaMOYIIPABIICHHs, BKIIOYas
COCTaBJIcHHE Ha OyMa)XHOM HOCHUTENIE M 3aBEpEHUE BBIIUCOK U3 HHPOPMALMOHHOU
CHUCTEMBI OpraHa UCIIOJIHUTEIbHON BIACTH;

5) uHBIE MPOLIEIYPhI HE OCYIIECTBISIOTCS;

6) uHbIE NEICTBUSA, HEOOXOIUMBIE JUIsl PEJOCTABIEHUS MYHUIIUIAIBHON YCIyTH.

3.1.4. IlepeyeHb aIMUHHUCTPATUBHBIX NPOLEAYP, BHINOJIHAEMbIX
NMPH UCMPABJIEHUHU JOMYIIEHHBIX OMEYATOK U (MJIM) OIIMOOK B BbIIAHHBIX
B pe3yJibTaTe NMpPeJoCTABACHUA MYHHMIMIIAIbHOMH YCJIYIH JOKYMEHTAX

1) mpuém m perucTpanus 3asBICHUS 00 HCIPABICHUH OINEYATOK U (WJIM) OUIMOOK,
JOTMYIIEHHBIX B JOKYMEHTAaX, BBIJJAHHBIX B PE3YyJIbTATE MPEIOCTABICHUS] MYHUIIMIATHHOMN
yCIIyTH;

2) paccMOTpeHHe TMOCTYIUBIIErO 3asBICHUS 00 HCIPABICHUU ONEYATOK U (WJIH)
omuOOK, MOMYIIEHHBIX B JIOKYMEHTAaX, BBIJAHHBIX B pE3yJlbTaTe MPEAOCTABICHUS
MYHHUIMIAIBHON YCIyTH, BblJIaya UCTIPABICHHOTO IOKYMEHTA.

3.2. [lopsiioK BBIMOJTHEHUS AAMUHUCTPATUBHBIX MPOLETYP
NPH NPeI0CTABJICHNH MYHUIIUNIAJIBHON YCIYTd B YIIOJIHOMOYEHHOM OpPraHe

3.2.1. lIlpuém u perucrpanus 3anpoca 3assBUTe/Isl 0 MPeA0CTABJICHMH MYHUIMIIAJIbHON
yCJIyrH

OcHoBaHMeM [UIs Hauyajga aJIMUHUCTPATHUBHOW NPOLEAYpHl IO MNPEJOCTABICHUIO
MYHULUINIAJIBHON YCIYTH SIBJISETCSA IOCTYIUICHUE 3alpoca B YIOJHOMOYECHHBIM OpraH B
COOTBETCTBUH C MOANYHKTOM 2.6.1 myHKTa 2.6 aIMUHUCTPATUBHOTO PETIAMEHTA.

3anpoc MOKeT OBITh JOCTaBJECH 3asBUTEIEM JIMYHO, JHOO €ro yMOJIHOMOYEHHBIM
IIPEACTABUTEIIEM — IIPU INPEIBbABICHUM IOBEPECHHOCTU HA OCYILECTBICHUE IEHCTBUU OT
MMEHH 3asBHUTEINIA, 3aKOHHBIM NPEACTABUTEIEM NPU MPEABSBICHUM JIOKYMEHTOB,
MTOATBEPKIAFOIINX OCYILIECTBICHNUE NEUCTBUI OT UMEHU 3asBUTENISA, IOCTYIIUTH MO MOYTE, C
UCMOJb30BaHUEM  O(QUIMAIBHOTO  caiiTa  apxuBa MIM  OQUIMAIBHOIO  caiiTa
YIIOJIHOMOYEHHOT'O OpPIaHa, Mo HHPOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSM.

[Ipu nuyHOM OOpaIeHUH B YIIOJHOMOUYEHHBIN OpraH, OTBETCTBEHHOE JOJKHOCTHOE
JHUIO TpU TpUEMe TOKYMEHTOB YCTHO HMH(OPMHUPYET 3asBUTENS O CPOKE HCIOTHEHHS
3ampoca.

3anpoc, TMOJAHHBIM 3asBUTENIEM HEMOCPEICTBEHHO B YIOJIHOMOYEHHBI OpPIraH,
peructpupyercs B Tpadax 1-4 B KypHale perucTpaldd 3ampocoB 3asBUTENCH,
HEOOXOAUMBIX JUIS TIPEJOCTaBICHUsI MyHUIIMIIaIbHON yenyru «lIpenocraBienne apXuBHBIX
CHPaBOK, apXUBHBIX KOMHI, apXUBHBIX BBITUCOK, MH()OPMALMOHHBIX MMHUCEM, CBSI3aHHBIX C
COLIMAJIbHOM 3alllMTOM, MEHCUOHHBIM OOECIeYeHUEM, MOJy4YEeHUEM JIbIOT U KOMIIEHCALUH,
NOJTOTOBJIEHHBIX HAa OCHOBE APXMBHBIX JOKYMEHTOB, HAaXOJAIIMXCS B MYHULMNAIbHOU
coOcTBeHHOCTH» (mpuioxeHue Ne 2 K aIMUHUCTPATUBHOMY pErJIaMEHTy) B TedeHue |
(ogHOTO) paboyero IHA ¢ MOMEHTA MOCTYIIEHHUS 3ampoca.

B cnyuae, ecnm 3asBuTENb OOpaTWIICS C HECKOJBKMMM 3allpocaMy IO Pa3HbIM
BOITPOCAM, KaXIbIi 3aIIPOC PErUCTPUPYETCA OTHAENBHO.



PykoBogutens apxuBa, NPUHUMAIOMIMKA 3alpOC, OCYHIECTBISET TEPBUYHYIO
IOPOBEPKY JOKYMEHTOB 3asBUTEJNIA: IPOBEpSAET IOJHOMOUYHMS OOpaTHBIIErocs JIHIIA,
W3TOTaBJIMBAET KOMHUH MPEICTABICHHBIX OPUTHHAIOB JOKYMEHTOB.

PykoBoautens apxuBa B TeueHue | (omHOro) pabouero AHs, OCYIIECTBISET
PETrUCTPALMIO 3alIPOCOB U NEepenaéT uxX CHEelHUaTUCTy OTAea MO0 apXuBaM aJMHUHHCTpaLUU
MYHULUDAIBHOTO oOpa3zoBaHus «llaBioBckuit  palioH» (namee - OTBETCTBEHHOE
JIOJKHOCTHOE JTUIIO).

Pe3ynbraToM BBINOJIHEHUS AaIMHHHUCTPATUBHOM MpOLEAYpHl SBISETCS PErucTpalus
3ampoca 3asfBUTENII U Iepefada 3aperUCTPUPOBAHHOIO 3alpoca Ha PacCMOTPEHHE
PyxoBoaurento apxusa.

CrocoOoMm (¢ukcanuu pe3yibTrata BbBIIOJHEHUS aJMUHUCTPATHUBHOW MPOLETYpPbI
SBJISIETCSI BHECEHUE CBEJCHUH O BBINOJIHEHUU aJMUHUCTPATHUBHOM HPOILENYphl B KypHal
pEerucTpanum, B TOM 4HCIIe B 3JIEKTPOHHOM (opMarTe.

3.2.2. PaccmoTpenue 3anpoca PykoBoauTesieMm ynoJHOMOYEeHHOT 0 OPraHa, nepejaava
3ampoca Ha UCMOJTHEHHE OTBETCTBEHHOMY /I0JIKHOCTHOMY JIHILY

OcHoBaHMeM [uisi Hayajla aJMMHHMCTPATUBHOM MpoLEenypbl SBISETCA Iepenada
3apEerucTPUPOBAHHOTO 3aMpoca Ha pacCMOTpeHue PykoBoauTeno apxuaa.

PykoBoautens apxuBa B TeueHue 1 (ogHOTO) pabouero IHS ¢ MOMEHTa Mepenayu
3aperuCTPUPOBAHHOIO  3alpoca  paccMaTpuBaeT, BHU3UPYET M  HepenaéT  3ampoc
OTBETCTBEHHOMY JIOJKHOCTHOMY JIMILY Ha UCIIOJHEHUE.

CpoK BBITIOTHEHHS] aIMUHUCTPATUBHON TPOLEAYphl cocTaBiseT 1 (oauH) pabouunii
JICHb.

Pe3ynbraTtoM BBIMOJHEHHS AIMUHHCTPATUBHOW TMPOILEAYpHl SBISAETCS Tepeaada
3anpoca ¢ BU30il PykoBoauTtens apxvBa Ha MCIOJIHEHHE OTBETCTBEHHOMY JOJKHOCTHOMY
JTULy.

Cnocobom ¢uKkcanuu pe3yibTaTa BBITIOJIHEHUS aIMUHUCTPATUBHON TIPOLIETYpPHI
ABJISIETCS. BHECEHUE CBEJICHHMI O BBINOIHEHUWU aJIMUHHUCTPATUBHOW MPOLEIYpHl B KypHal
pEerucTpaIyy, B TOM YHCIie B AJIEKTPOHHOM (hopmarte.

3.2.3. AHAJIM3 TeMATHKH 3aMpoca 0TBETCTBEHHBIM J0JKHOCTHBIM JTHIIOM

Opunnyeckum  pakToM Havana aAMUHHUCTPATUBHOW  MPOLEAYpPHI  SIBIISETCS
MOCTYIUICHHE 3apErMCTPUPOBAHHOIO 3ampoca C IMPWIOKEHHBIM K HEMY IAKETOM
JIOKYMEHTOB.

PykoBoautens apxuBa 00s3aH MPOBECTU aHAJIN3 TEMATUKU MMOCTYIHUBIIETO 3aMpoca ¢
MCIOJIb30BAHUEM HMMEIOIIUXCS CIPABOYHO-TIOMCKOBBIX CPEICTB (apXMBHBIX CIIPABOUYHUKOB)
B TPAJAMIMOHHON W S3JEKTPOHHON (opme, colepiKallux CBEJEHUS O MeCTax XpaHeHHus
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl UCTIOJTHEHMSI 3a1IpOca 3asiBUTEIS.

B xozne ananusa onpenensercs:

CTeNeHb MOJIHOTHI MHPOPMaLIMH, CoAeprKalleiicss B 3arpoce 1 He0OX0AUMOM ISl €ro
VICIIOJTHEHUS;

NPaBOMOYHOCTh TOJIyYEHHUS 3asgBUTEIEM 3alpaninBaeMoi HWH(GOpPMAIUH C YyIETOM
OTpaHWYEHUN Ha NPEACTABICHUE CBEACHUMN, COAEPXKAIIUX TOCYIAPCTBEHHYIO TaWHY H
CBeJIeHUS! KOHPUIEHIIMAIBHOTO XapaKTepa;

HaJIMYME apXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl HCIIOJIHEHUS 3aI1poca;



MECTO  HAaxOXXIEHHUsS, aJApec TOCYJapCTBEHHOI0, MYHULUIIAJBHOIO  apXHUBa
VYnpsHOBCKOM 00nacT, opraHa W OpraHu3alud YIJbSHOBCKOM o00jacTd, Kyjaa ciexyer
HAIPaBUTh 3allpOC HAa MCIIOJIHEHHE MO MPUHAMJIEKHOCTU (B Clydyae OTCYTCTBUS apXHBHBIX
JIOKYMEHTOB, HEOOXOAUMBIX IS UCIIOJIHEHHS 3a1poca).

ITo ntoram ananuza PykoBoauTens apXuBa NpUHUMAET peIlICHUE:

0 MOJITOTOBKE apXUBHOM CIPaBKU, ApXUBHON KOIHHU, apXUBHON BBIITHUCKH;

0 MOATrOTOBKE MH(POPMALIMOHHOTO NMHUCHhMA.

Pe3ynbraToM aAMHMHHUCTPATUBHOM MpPOLEAYpPHI SIBISETCS NPUHATHE PEIIECHUs O
HOJrOTOBKE pe3yJibTaTa.

CpoK BBINOJHEHHS] aIMUHUCTPATUBHONW NpPOLEAYphl cocTaBisieT 1 (oauH) pabounid
JICHb.

CriocoboM  ¢ukcauu pe3yapTaTa BBIIOIHEHHUS aJMHHHUCTPATUBHOM IpoLenypshl
SBJISICTCSI BHECEHUE CBEJCHUH O BBINOJIHEHUU aJIMUHUCTPATHUBHOM HPOIENYphbl B KypHal
perucTpaluu, B TOM YHciie B 3JIEKTPOHHOM (hopmare.

3.2.4. UcnojiHeHHe 3aNpoca, MOATOTOBKA pe3yJibTaTa NpeaocTaBJIeHHUs
MYHULIHNAIbHON’ YCIyTH

IOpuandeckum (akToM Havaga agMUHUCTPATHUBHOU MPOIEAYPHI SBISETCS MPUHATOE
pelieHue o MOArOTOBKE pe3yJibTaTa.

[lo wroram ananuza PykoBonuTenb apxuBa OQOPMIISIET apXUBHYIO CIPAaBKY,
ApPXUBHYIO BBIMIUCKY, APXUBHYIO KOIMIO WJIA HH()OPMAIIMOHHOE MHUCHMO O HaJTUYHH
(OTCyTCTBHM) B apXMBE apXMBHBIX JOKYMEHTOB MO TEME 3aIlpoca UM CBEACHHUS 00 HX
MECTOHAXO0KJIEHUH, WIH O MEPEChUIKE 3alpoca N0 MPUHAJUIEKHOCTH B COOTBETCTBYIOLIYIO
OpraHU3aIuIo.

ApxuBHas crpaBka odopMisieTcs Ha OJaHKe apXuBa € COJACPKHUT Ha3BaHUE
(«ApxuBHas CripaBKa») U HHPOPMAIMIO TI0 TEME 3arpoca ¢ YKazaHUEM apXHUBHBIX MIU(POB
¥ HOMEPOB JIMCTOB €UHUI] XPaHEHHs T€X apXMBHBIX IOKYMEHTOB, HA OCHOBAHMHM KOTOPBIX
OHa cOoCTaBJIeHAa. ApXHUBHas ClpaBKa 3aBepsieTcsi PykoBoauTenem apxusa.

B TekcTe apXMBHOW CIpaBKM JaHHBIE BOCIPOU3BOJATCS TaK, KAK OHU H3JI0KEHBI B
apXUBHBIX JOKYMEHTAaX, a pacXOXJCHMs, HECOBNAJCHHMS M HETOUYHOCTH Ha3BaHUS,
OTCYTCTBHE UMEHH, OTYECTBA, MHUIIMAJIOB WJIM HAJIM4YKME OJHOIO W3 HUX OTOBapHUBAIOTCS B
TEeKcTe crnpaBku B ckoOkax («Tak B nmokymeHte», «Tak B TekcTte opuruHana»). B
NPUMEYAHUSAX MO TEKCTY apXUBHOU CIIPaBKM OTOBapUBAIOTCS HEPa30OPUMBO HalMCaHHBIE,
UCIIPABJICHHBIE aBTOPOM (CO3[aTesieM JOKYMEHTa), He MOoAJallnuecs NPOYTEHHIO MecTa
Tekcta aokymenra («Tak B Tekcre opuruHana», «B TexcTe Hepa3OOpUYHMBO»), a TaKxKe
HaJIMYUE WIM OTCYTCTBHE OTMETKU O 3aBEPEHUM JOKYMEHTOB, MOCIYKUBIINX OCHOBAaHUEM
JUISI COCTaBJICHHSI OTBETA.

B Tekcre apxuBHON cCHpaBKM He JOMYCKAalOTCS HW3MEHEHMs, HCIpaBiICHMUS,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI apXHBa IO COAEP)KAHUIO apXUBHBIX TOKYMEHTOB, Ha
OCHOBAaHHH KOTOPBIX COCTABJIEHA apXMUBHAsI CIIPABKa.

B apxuBHOil cipaBke, 00bEM KOTOPOM MPEBBIIIAET OAMH JIUCT, BCE JIUCTHI JOKHBI
OBITh MPOIIUTHI, IPOHYMEPOBAHbI, CKPEIUIEHBI MOAMUCHI0 U MEeYaThl0. ApXUBHAs CIIPaBKa
(mocnenHuii NHUCT) NoANUCHIBaeTCs PykoBoauTeneM apXrBa U 3aBepseTcs MedYaTblo apXuBa
WIM TeYaThlo, OMNpEJENEHHON NPaBOBBIM AKTOM COOTBETCTBYIOUIETO OpraHa MECTHOTO
CaMOYMpaBJICHUS JJIsl UCII0JIb30BaHus Ha Tepputopun Poccuiickoit @enepanuu.

ApxuBHas BbIIMCKAa oopmisieTcss Ha OnaHke apxuBa ¢ 0003HAUYECHHWEM HA3BAHHS
(«ApxuBHas BBIMUCKA») U JOCIOBHO BOCIHPOMU3BOJIUT YacCTh TEKCTa apXUBHOIO JJOKYMEHTA,



OTHOCSIIIUICS K ONPeNeIEHHOMY (PaKTy, COOBITHIO, JINITY, C YKa3aHUEM apXUBHOTO Mudpa u
HOMEPOB JIMCTOB E€IMHHUIIBI XpaHEHUs. ApXMBHas BBIINUCKA 3aBepsieTcss PykoBoaurtenem
apxuBa.

Hauasno u koHel Kax0ro U3BJICYEHUSI U3 apXUBHOTO IOKYMEHTA, a TaKXKe MPOMYCKU
B €ro TEeKCTe OTICNbHBIX CJIOB OOO3HAYAIOTCS B APXUBHOM BBIMUCKE MHOTOTOYHEM.
Oco0eHHOCTH TEKCTa apXMBHOTO JTOKYMEHTa, BOCIIPOU3BOJMMOIO B APXUBHOM BBITTUCKE,
OTOBApPHUBAIOTCA TaK )K€ KaK K TEKCTY apXUBHOM CIIPaBKH.

OdopmiieHne apXWBHOW BBIMTUCKA OCYIIECTBISIETCS MO aHAJIOTMU C apXUBHOU
CIIPABKOM.

ApxuBHasi KOMUS JOCIOBHO BOCIPOU3BOAUT TEKCT apXMBHOTO JOKYMEHTa WA €ro
n300pakeHue, C yKa3aHUEM apXWBHOTO Mmu@pa. ApXuBHAsS KOMNUS 3aBepseTcs
PykoBoguTenem apxuaa.

ApxuBHasg Komnusl MoJanuchbiBaeTcsi PykoBonuTeneM apxXxuBa U 3aBEpsETCs MEYAThIO
apXxWBa WIH TI€YaThlO, OMPEACIEHHOW MPaBOBBIM AaKTOM COOTBETCTBYIOIIEIO OpraHa
MECTHOI'0 CaMOYIIpaBJeHuUs JJIsl UCIIOJIb30BaHMs Ha Tepputopun Poccuiickoit denepanuu.

B cnywae, ecnum B apXMBHBIX JOKYMEHTaX, HaXOJSAIIUXCS HAa XpaHEHWU B
MYHUIIMIIAIGHOM ~ apXWBe, 3alpaiiuBaeMasl 3asBUTENeM HMHGPOpMAIUs OTCYTCTBYET,
PykoBoauTens apXxuBa COCTaBJIsIET MOTMBUPOBAHHBIA OTBET B ¢opme HMHGOPMAIMOHHOTO
nuchMa 00 OTCYTCTBUU B apXMBE apXUBHBIX JTOKYMEHTOB IO TEME 3arpoca Uil CBEACHHS 00
UX MECTOHAXOXKAEHWUH, WJIHM O TEpPechUIKe 3ampoca [0 NPUHAMJIECKHOCTH B
COOTBETCTBYIOLIYIO OpraHU3aluio, 0pOPMIIEHHOr0 Ha OJJaHKE YIOJIHOMOYEHHOro opraHa. B
OTBETE JIOJDKHBI OBITh yKa3aHbl Ha3BaHHUA (OHIOB, BUJOB U BPEMEHHBIX IEPHOJIOB
MPOCMOTPEHHBIX TIOKyMeHTOB. MHbOopManinoHHoe NUChMO MOAIUCHIBaeTCst PykoBoauTeneM
apxuBa.

Pesynbratom aIMUHUCTPATUBHON MPOIIEAYPHI SIBJISIETCS MOAMUCaHNE
PykoBogurenem apxuBa apXWBHOM CHpPaBKW, apXUBHOW BBINMCKH WM apXUBHOW KONWHU,
npoekTa MHGOPMAIMOHHOTO MUChMa 00 OTCYTCTBHUU B apXHMBE JOKYMEHTOB, COAEPMKAIIMX
3ampamuBaeMyr0 MHGOpPMAIUMI0O C OOBSICHEHHEM TPUYMH OTKa3a, MOATBEPKIAIOIINI
HEIOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB I10 TEME 3arpoca WM OTCYTCTBHE CBEACHUM B
apXMBHBIX JIOKYMEHTaX, HaxXOJ[IIMXCA Ha XpaHEHUHM B MYHHIMNAIbLHOM apXHUBeE,
3ampamuBaeMoil MHpopManuu ¢ ykazaHueM (OHJIOB, BHJOB M BPEMEHHBIX IEPUOOB
MIPOCMOTPEHHBIX TOKYMEHTOB.

Cpoxk BBINIOJIHEHUSI AAMUHUCTPATUBHOW MpOLEAYphl cOCTaBiser 26 (ABaauaTh
HIECTh) KaJeHIapHbIX JHEH.

Cnocobom ¢uKkcanuu pe3yinbTaTa BBITIOJIHEHUS aIMUHUCTPATUBHON TIPOLIETYPHI
ABJISIETCS. BHECEHUE CBEICHHUU O BBINOJIHEHUU aJIMUHHUCTPATUBHOM MPOLENYPHl B >KypHal
pEeTUCTpaIy, B TOM YHCIIE B JJIEKTPOHHOM (hopmare.

3.2.5. lloanucaHue pe3yJbTaTa NPeAOCTABICHHS Pe3yJIbTATa MYHHIIUNIAIbHOMN yCJIyru
PykoBoauTeseM apxuBa u yBeJoMJIeHHE
3asiBUTEJIS1 0 TOTOBHOCTH pe3yJibTaTa

IOpunnyeckum  pakToM Havana aIMHUHHCTPATUBHOM  MPOLEAYpPHl  SBISETCS
MOANMCAaHUE IIPOEKTA pe3yibTrara IIPEAOCTABIICHUS MYHULANIAJIBHON
yciyru PykoBoaurenem apxuBa.

ApxuBHas clipaBKa, apXMBHas BBINHMCKA, apXUBHAasl Konus o(hOpMIIEHHbIE Ha OJaHKe
apXwuBa, MOJAIUCHIBAIOTCA PykoBoauTEIEM apXHBa U 3aBEPSIIOTCS I1€YATHIO.



B cnydae orcyTrcTBHS B apXMBHBIX JOKYMEHTAX, HAXOMISIIMXCA HA XPAHCHUU B
MYHHIIMIIAIGHOM apXHuBe, HEOOXOAMMOMN 3asBUTEN0 MH(pOpManuu, PykoBoauTeas apxuBa
MOAMUCHIBAET UH(HOPMALIMOHHOE TUCHMO.

ApxuBHas KONUs 3aBepsieTCs MOANUCHI0 PykoBoaUTENS apXUBa.

[Toanucanue u 3aBepeHUE apXUBHOM KON OCYILIECTBIISIETCS:

Ha OyMaXHOM HOCHUTENe MOANHChIBaeTca PykoBoauTeneM apxuBa W 3aBepsieTCs
MeYaThbl0 apXWBa WJW II€YATHIO, OIMPEACIICHHOM NPAaBOBBIM AaKTOM COOTBETCTBYIOLIETO
OopraHa MECTHOI'O CaMOYIpaBJ€HUs J[UIsl HCIOJb30BaHUS Ha TeppuTOopuu Poccuiickoii
®enepanun. [Ipu 3ToM apxuBHBIN mUGP KaXKIOTO JIMCTA apXUBHOTO JOKYMEHTA JIOJDKEH
OBITH MPOCTABJIEH HA 000POTE COOTBETCTBYIOIIETO JINCTA APXUBHOU KOTHH;

B (opMe DJIEKTPOHHOU KOMHUHU JOKYMEHTA, MOAMUCAHHON 3JIEKTPOHHON MOAMKUCHIO
PykoBonutens apxuBa. Ms (aiina 35eKTpOHHONM KOMUU JOKYMEHTa JOJIKHO COJEP’KaTh
apXUBHBIN MUGP TOKyMEHTA.

PykoBoauTenp apxvBa U3roTaBiIMBAET KOMUIO PE3YJIbTaTa MYHULIMIIAIBHOW YCIYTH.

PykoBonurens apxuBa yBEAOMJIIET 3asBUTENE O TOTOBHOCTH pe3yJibTaTra
MOCPEJICTBOM TeJe(OHHON CBSI3U IO YKa3aHHOMY KOHTAKTHOMY HOMEDPY B 3asiBICHHH U
MpUIIANIacT Ha BhIIAYY PE3yJIbTaTa MPEAOCTABICHUS MYHUIUITAIIBHON YCIIYTH.

Pe3ynpraTroM agMHUHUCTPATHUBHOM MOPOLIEAYPHI SBIACTCS MOAMUCAHHBIN PE3YyJIbTAT
MpPEeA0CTaBICHNS] MyHULIMIIAJIBLHOM yCclIyrd PykoBoauTenem apxuaa.

MakcuManbpHbIil CPOK BBINOJHEHHS aJIMUHHCTPATHUBHON MPOLEAYpPHl COCTaBIseT |
(omuH) pabouuit JeHB.

Crocobom ¢ukcanuu pe3ylibrata BBITIOJHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
ABJISIETCS. BHECEHUE CBEICHHMI O BBINOIHEHUU aJIMUHHUCTPATUBHOM MPOLEIYpHl B JKypHal
pEerucTpaiyy, B TOM YHCIIe B SJIEKTPOHHOM (dopmare.

3.2.6. Bbinaua (HanmpaBJ/ieHMe) pe3y/ibTaTa NMpeJocTaABJIeHUs
MYHMUMIAJIbHOM YCIYyTH

OcHoBaHueM IS Hayajga aJIMUHUCTPATUBHOTO JIEUCTBUS SIBJISCTCS IMOJMUCAHHBIN
PykoBoauTenem apxuBa M 3aBEpPEHHBIN MEYaThIO pPe3yibTaT (apXHMBHAs CIpaBKa, apXUBHAS
BBHITIMCKA, ApXUBHAS KOMUS) MPEAOCTABICHUS MYHUIIUIIATLHON YCIIYTH.

ApXuBHas CripaBKa, apXHBHAsl BBIITMCKA, apXUBHAS KOMUS B CIIy4ae JTUYHOIO
oOpaleHus 3asBUTEIIS WM €ro IOBEPEHHOTO JIUIA B apXHUB BBIJAIOTCS €MY TI0]T POCTIHCH
[IPU TIPEABABIICHUH 11ACIIOPTA WIM UHOTO YAOCTOBEPSIOILIETO JIMYHOCTh JOKYMEHTA;
JIOBEPEHHOMY JIMIY — [PU IPEIBIBICHUN IOBEPEHHOCTHA HA OCYIIECTBIICHUE IEMCTBUUA OT
VIMEHHU 3asiBUTENIS, 3aKOHHOMY IIPEICTABUTENIO IIPU NPEABSIBICHUN JOKYMEHTOB,
MOJITBEPKTAIOIINUX OCYIIECTBICHNE JCHCTBUI OT UMEHU 3asBUTEIIS, JIMOO HAPABICHBI EMY
MOCPEICTBOM ITOYTOBOM MJIIU JIEKTPOHHOM CBS3H.

[Tomyyatens apXWBHOM CHOPaBKHU, AapPXMBHOW BBIMIMCKM M APXHWBHOW KOMUHU
pacluChIBacTCsl Ha HMX KOMMSAX, yKa3biBas AaTy noiiydyeHus. Komust pesynbrarta ¢ JaTtou
IIOJIYYEHUS U POCHUCHIO 3asIBUTEIIA XPAHUTCS B IOAIIMBKE B YIIOJJHOMOYEHHOM OpraHe.

PykoBoauTens apxuBa BHOCHT 3allMCM O  pe3yJbTaTe  IPEIOCTABICHUS
MYHHIIMITAILHON YCIIYTH, aTe OTHpaBiieHus oTBeTa B rpadul 6—10 KypHana perucrpanuu
3arpocoB 3asBUTENEed 1O (¢GopMe COrTacHO TpuiokeHuto Ne 2 K HacTOsIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

Pe3ynbraTOM BBINOJNHEHUS AJMUHUCTPATUBHOW MPOLEAYpPHI SBJISETCS BblIayda
(HampaBiieHUE) pe3yJIbTaTa MPEJOCTaBICHUS MYHULIMITAIIBHON YCIYTH 3asIBUTEITIO.
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MaxkcuManbHBIii CPOK BBIMOJHEHHUS AAMHHUACTPATUBHOW MPOIEIYypPhl COCTAaBIISIET
1(omun) paGouwnii 1eHB.

CnocoOoMm (¢ukcanuy pe3ysibrata BBIIOJHEHUS aJMUHUCTPATUBHONW MPOLETYPHI
SBIISICTCSI BHECEHUE CBEACHUIN O BBIMOJHEHUW aJIMUHUCTPATHBHON HPOIENYpPHI B KypHAI
perucTpanuy, B TOM YHCIe B 3JIEKTPOHHOM (opmare.

3.3. Ilopsinok ocyliecTBJIeHHsI B 3JIeKTPOHHOM (popMe, B TOM UHcJIe €
ucnoJib3oBanueM EnnnHoro noprajia, aAMMHUCTPATHBHBIX NPOLEAYP
B COOTBETCTBHMH C N0/10KeHUAMHU cTaThi 10 denepaibHoro 3akona or 27.07.2010 Ne
210-®3 «O06 opranu3anmuy NpeAOCTABICHUS IrOCy1aPCTBEHHBIX 1 MYHUIIMIIATbHBIX
yCIyIr»

3.3.1. IlpemocTaBiieHue B YCTAHOBJIIEHHOM TMOpsJIKEe HH(OPMAIUU 3asBUTENSIM U
oOecrieueHue TOCTyIa 3asiBUTENIEN K CBEIEHUAM O MYHULIUIIAJbHOM yCIIyTe.

CBeneHust 0 MyHULMIIAJIBHON YCIyre 3asBUTEIb MOXKET MOJIYYUTh Ha OPHUIMATILHOM
caiiTe yIOJIJHOMOYEHHOIO oprana, Ha EnuHoMm noprae.

3.3.2. Ilomaua 3ampoca O NPENOCTABICHUM MYHULHNAIBHOW YCIYIM W HMHBIX
JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEJOCTaBICHUS MYHUIUNAIbHOM YCIYIHM, U TPUEM
TAKOro 3ampoca O IPENOCTaBICHUM MYHULUNAIBHOM YCIYTM M JOKYMEHTOB
YIIOJITHOMOYEHHOTO OpraHa C HCIIOJIb30BaHUEM HMH()OPMALMOHHO-TEXHOJIOTUYECKOH U
KOMMYHHUKallMOHHOU HH(PACTPYKTYpbl, B TOM uncie Eaunoro noprana.

3asBUTEIb MOXKET MOJATh 3asBICHUE B (opMe 3JIEKTPOHHOIO JIOKYMEHTa 4yepes
EnuHbli moprai, noAnMCaHHOE IPOCTOU JIEKTPOHHOU IMOAKUCHIO.

[Ipu nonaye 3asiBneHust yepe3 EnuHbIN nopTan B JTUYHOM KaOMHETE CTAaTyC 3asBKHU
U3MEHSETCA Ha «3asiBJICHUE MIPUHATO K PACCMOTPEHUION.

3.3.3. IlonyueHue 3asiBUTENEM CBEIEHUW O XOJ€ BBIIIOJIHEHUS 3arpoca o
IPEIOCTaBICHUA MYHULIMIIAIBHON YCIIYTH.

CBeneHus 0 X0J€ BBINOJIHEHUS 3alpoca O NMPEIOCTAaBICHUN MYHUIUIIAIBHON YCIyTH
3aBUTENIb MOXET IMOJYYUTh INMYTEM OTCIEKHMBAHUS CTaTyca 3asBieHUS yepe3 EnuHbli
HopTaJl B IMYHOM KaOMHETE 3asBUTENIS, a TAK)KE HAIIPABJICHUS COOOIIECHHS Ha SIIEKTPOHHYIO
MOUTY 3asiBUTENS 00 U3MEHEHUH CTaTyca 3arpoca.

3.3.4. IlomyuyeHue 3asgBUTENEM pe3yJbTaTa MNPEAOCTABICHUS MYyHUIUNAIbHON
YCITyTH, €CJIM NHOE HE YCTAHOBJIEHO (heiepabHBIM 3aKOHOM.

3asgBUTENb MOXKET MOJYYUTh PE3ylbTaT NPEIOCTABICHHUS MYHHMLIMIAIBHON YCIYI'H
yepe3 Eaunsiit mopran (ecnu gaHHbIA coco® BHIOpaH MpH Mojaaue 3asBiieHus). Pesynbrar
IIPEIOCTABJICHUS MYHHUIMTIAIBHON YCIIYTH MOJNHCHIBAETCS YCUJIEHHOH
KBaJTM(HUIIMPOBAHHON AIIEKTPOHHOM MOANMUCHI0O PykoBomuTeNs apxuBa M HAaIpaBleTCS B
dopmate pdf, jpg, tiff B muunbIil kKabuHeT 3asaBuTeNsd Ha EquHOM mopTaie 0THOBPEMEHHO C
YBEJIOMJIEHUEM O PE3yJIbTATE NMPEIOCTABICHNSI MyHUIIUNIATBHON YCIYTH.

Ecnu B xavecTBe crmoco0a MOMydeHHs pe3yibTara ObUT BHIOpAH YHNOJTHOMOYEHHBIN
opras, TO B JIMUHBII KaOMHET 3asBUTENS HA ENMHOM nopTalie HanpasisieTcsl yBEIOMIIEHHE O
pe3yabpTare NpeAoCTaBICHUS MYHULIUIIAIBHON YCIIYTH.

3.4. Ilops0K BBINOJHEHUS AAMUHUCTPATHBHBIX NIPOLEAYP
OI'KY «IIpaBuTEJBCTBO AJIS IPAXKIAH»

3.4.1. NadopmupoBaHue 3asBUTEICH O MOPSAKE MPEIOCTABICHHUS MYHHIIUIIATHHON
yCIyTH, B TOM YHCJE TOCPEICTBOM KOMIUIEKCHOTO 3ampoca, B MHOTO(YHKIMOHAIEHOM



LEHTPE, O XOJI€ BBIIIOJIHEHHS 3alPOCOB O IMPEIOCTABICHUA MYHHUIMIAIBHOW YCIIYTH,
KOMILJIEKCHBIX 3aIllpOCOB, & TAKXE 10 MHBIM BOIPOCaM, CBSI3aHHBIM C NPEIOCTaBICHUEM
MYHULMIIAJIBHOM ~ YCIYTH, @ TAaKXKe KOHCYJbTHPOBAHHME 3asBUTEIEH O  IOPSAIKE
IPEIOCTABICHUS MYHHMIMIAIBHON yCIyrH B MHOTO(YHKUHOHAJIBHOM LIEHTPE U Yepe3
Enunblit moptan, B TOM uucie NyTéM oO0OpyIOBaHHS B MHOTO(YHKIIMOHATHHOM IIEHTpE
pabouux MecT, NpelHa3HauYeHHBbIX I o0ecnedyeHus JocTyna K WHGOPMAIMOHHO-
TEJICKOMMYHHKAIIMOHHOM ceTn « IHTEepHET».

NudopmupoBanue 3asgBuTesiell 0 MOpsaKe MPeI0CTaBICHUsS] MyHULIUTIAIbHOW YCITYTH,
B TOM 4YHCJE MOCPEACTBOM KOMILIEKCHOTO 3alpoca, O XOJAE BBINOIHEHUS 3alpoOCOB O
IIPEAOCTABIICHUM MYHULUIIAJBHON YCIYI'M, KOMIUIEKCHBIX 3alpOCOB, & TaKKE IO HHBIM
BOIIPOCAM, CBA3aHHBIM C NPEJOCTABICHUEM MYHHLMNAIBHOW YCIYTH, a TaKKe
KOHCYJIbTUPOBAHUE 3asBUTENIC O MOPSAKE MPEIOCTABICHUS MYHHUIIMIAIBHON YCIYIM B
OT'KY «IIpaBuTenbcTBO AJIsI TpaKaaH» U 4epe3 EAuHBIN mopTan, OCyIIEeCTBIsSETCS B X0/
JUYHOTO MpuéMa WM TI0 CIpaBoYyHOMY HOoMepy Tenedona: 8 (8422) 37-31-31, B yachk
pabotel OI'KY «IlpaBuTenbcTBO i TpakaaH», B TOM 4YHcIe TMyTEM OOOpYyIOBaHUS B
OI'KY «lIpaBuTenbCTBO [UIsi TpakgaH» pabOYuX MeCT, TMpeaHA3HAYEHHBIX IS
oOecrieyeHus 10CTyna K UHPOPMAMOHHO-TEJIEKOMMYHUKAIIMOHHOM cetu « HTepHeT».

Kpome Toro, wuHdpopMupoBaHue 3asBUTEIEH O TMOPSAAKE IPEIOCTABICHUS
MYHULUIAIBHON  yCIYTM  OCYIIECTBISIETCS  MYTEM  pa3MEIeHUs  MaTepHalioB Ha
WH(OPMAIIMOHHBIX CTEHJAX WJIM WHBIX MCTOYHHKAX WH(GOPMHUPOBAHUA, COIECPIKAIIIX
aKTyaJIbHYI0 M HCYEPNbIBAIOINYI0 HH(MOpMaIMio, HEOOXOAUMYyI0 JJid  IOJTYYEHHUS
MYHHIIMIIATBHON YCIIyTH, 000PYIOBAaHHBIX B CEKTOpPEe MHYOPMUPOBAHUS U OKUIAHUS WU B
cekrope npuéma 3asBureneil B nomenieHusax OI'KY «llpaButenbcTBO A5 TpakIan».

3.4.2. Tlpuém u 3amoIHEHHE 3aMpPOCOB O MPEJOCTABIEHUN MYHUIIUNAIBLHON YCIyTH,
B TOM YHCJIE TIOCPEICTBOM TOCYJApPCTBEHHONW HH(GOPMAIIMOHHOW CHUCTEMBI YIJIbTHOBCKOU
obnmacT «ABTOMAaTU3MpPOBaHHAs WHQPOPMAIMOHHAS CHUCTEMa MHOTO(YHKIIMOHAIBHOTO
LEHTPA MNPEJOCTABICHHUS TOCYIAPCTBEHHBIX W MYHUUUIIAIBHBIX YCIYr YJIIbIHOBCKOM
o0nacTu» (nanee - 'c «AUC MOIIy),
a TaKKe NPUEM KOMILJIEKCHBIX 3aIPOCOB.

OcHoBaHMeM JUIsi Hayajla aJAMUHUCTPATUBHOW TMPOUEAYpPHl SBISETCS JUYHOE
obopamenue 3asButenass B OI'KY «llpaButenbctBo uisi TrpakaaH» C  3asBICHUEM O
MPEAOCTABIICHUN MYHHUIIMIAIBHOM YCIAYTM U JOKYMEHTaMH, HEOOXOAUMBIMHU JJIA
MPEAOCTABICHNUS] MYHUIIMTIATBHOW YCIIYTH, YKa3aHHBIMU B TyHKTE 2.6 aIMUHUCTPATUBHOIO
periameHrTa.

Peructpanus 3asBieHuss 0 NpeJOCTABICHUN MYHUIIUNTAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX UIs MPEeAOoCTaBieHuss MyHHIMnaibHoi ycinyru, B OI'KY «lIpaBurenscTBo
Uit Tpakaany ocymiectisiercst nmocpenctsom [ MC «AUC M®I» B MoMeHT oOparieHus
3asIBUTEJIA.

3asBUTEIIO, MOJABIIEMY 3asBICHUE O MPEJOCTABICHUU MYHULMNAIBHOW YCIIYIH,
BBIJTAETCSl PACIUCKA B TMOJYYCHUU 3asBJICHUS WU MPUIIAraeMbIX K HEMY JOKYMEHTOB C
YKa3aHUEM HX MEPEUHs], 1aThl © BPDEMEHU MOJIYyUCHHUS.

C Y4ETOM TpeboBaHUM IIPEIOCTABICHUS MYHUILIMTIATbHBIX yCIyT
MHOTOQYHKITMOHAIBHBIM ~ [IEHTPOM, YTBEPKIEHHBIX TIOCTaHOBIeHHEeM [IpaBuTenncTBa
Poccuiickoit ®eneparuu ot 22.12.2012 Ne 1376 «O06 yrBepxkaenun [IpaBun opranuzanuu
JEATeTbHOCTH MHOTO(DYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJAPCTBEHHBIX H
MYHULUIAIBHBIX YCIYI», 3asBICHUsS, B TOM YHCIE COCTABICHHbIE HAa OCHOBaHUU
KOMIUIEKCHOTO 3aIlpoca, a TAKXKE CBEICHUS, IOKYMEHTHI U HH(pOpMaIus, HEOOXOUMBIC JIJIs
IpelOCTaBICHUs MYyHHIMNAIbHON yciyru, HanpasisaroTcss OI'KY «llpaButenbcTBo mms



rpakJiaH» B YIMOJHOMOYEHHBIN OpraH B 3JEKTPOHHOI (opme Mo 3aluIIEHHBIM KaHallaM
CBSI3M, 3aBEPEHHBbIC YCWJICHHOW KBaJIU(UIIMPOBAHHON SJIEKTPOHHOW TMOJIUCHIO, B JI€Hb
perucTpaluy 3asBiI€HUS O NpeaocTaBieHnd MyHunuMnaneHoil ycinyru B [MC «AUC
MO®Ly. [Ipy >TOM NOJVIMHHUKK 3asBJICHUN UM JOKYMEHTOB, HEOOXOJUMBIX JJIs
MPEIOCTABICHNUS] MYHUIIUIIAIBLHOW YCIYTH (3aBEpPEHHbIE B YCTAHOBJIEHHOM MOPSAKE KOMUU
JIOKYMEHTOB), Ha OyMa)KHBIX HOCUTEJISIX B YIIOJTHOMOYEHHBIN OpraH He MPEACTaBISIOTCS

B ciygae oTCyTCTBHS TEXHHUYECKOM BO3MOKHOCTH HANPABJICHUS JOKYMEHTOB B
anekTpoHHOU popme OI'KY «IIpaBuUTenbCTBO IS TpaKIaH» MepeaaéT B yIOIHOMOYCHHBIN
opraH JIOKyMEHThl Ha OyMa)XHOM HOCHTENIE IO pEecTpy, B CpPOKH, YCTaHOBJICHHBIC
cornamieHueM o B3aumonenctBun Mexay OI'KY  «llpaBurenscTBO UIsl TpakaaH» U
YIOJJHOMOYEHHBIM OPraHOM.

Cpok mpenocTaBlIeHUs] MyHULUIIAIBHOW YCIIYTH UCUUCISAETCA CO JHS MOCTYIUICHUS
JTOKYMEHTOB B YIIOJITHOMOYEHHBIN OpTraH.

3.4.3. Bblmaya 3asBUTENSIM JIOKYMEHTOB, TMOJYYEHHBIX OT OpraHa MECTHOTO
CaMOYTpAaBJICHUS, IO Pe3yJibTaTaM MPEAOCTABICHUS MyHULUMIIAIBHONW YCIYTH, a TaKXe IO
pe3yibpTaTaM MPENOCTaBICHUSI TOCYJAPCTBEHHBIX U (WJIM) MYHHMIIMOAIBHBIX  YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpOCe, €CIM HMHOE HE MPEAyCMOTPEHO 3aKOHOAATEIbCTBOM
Poccuiickoit ®eaepanuu.

[Ipu nuuHoM  oOpamieHWHW  3asgBUTENs 32  PE3yJbTaTOM  IPEIOCTaBICHHS
MyHHUIUIANbHOHN yernyru paboTHUK OI'KY «IIpaBuTenscTBO AMs TpaXKaaH», OTBETCTBEHHBIN
3a  BbIJAYy JIOKYMEHTOB, OOecne4yMBaeT BblJayy JIOKYMEHTOB IO  pe3yjbTaTam
MPEAOCTABICHUS] MYHULIMNAIbHOM yCIYrM, B TOM YHCIE TIOJYYEHHBIX B paMKax
KOMILJIEKCHOTO 3ampoca, MpU NPEIbsSBICHUH 3asBUTENIEM JOKYMEHTA, YJIOCTOBEPSIOIIETO
JUYHOCTh, B CJy4yae oOOpalleHusi NpeACTaBUTENsl 3asBUTENS — Takke JIOKyMEHTa,
MOATBEPXKJIAIOIIETO €r0 IOJHOMOYHS, C IPOCTABICHUEM OTMETKHM O IOJYyYECHHUH, JaThl,
dbamunum, otdyecTBa (MpPU HAJIMYMUK) W TOANKUCH 3asSBUTENS B pacmucke (KOMIUIEKCHOM
3arpoce).

3.4.3.1. CocTaBieHue W BblJjaya 3asiBUTEISIM JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE,
MOATBEPXKIAIOMINX  COJAEpPKAaHUE  DJIEKTPOHHBIX  JOKYMEHTOB, IO  pe3yjbTaram
MPEAOCTABICHUS] MYHULUIAIBHON YCIYTM OpraHa MECTHOIO CaMOYIPAaBICHHUS, BKIOUas
COCTaBliecHHE Ha OyMa)XHOM HOCHUTENIe M 3aBEpEHUE BBIMIUCOK U3 HHPOPMALMOHHOU
CHCTEMBI OpraHa UCIIOJIHUTEIBHOM BIACTH.

YnonnomoueHHblii opran HampaisieT B OI'KY «lIpaButenbcTBO 11s1 TpakaaH» B
DIIEKTPOHHOW (opMe 1O 3anUIIEHHBIM KaHalaM CBS3U, 3aBEPEHHBIC YCHICHHOMN
KBJIM(DUIIMPOBAHHOM 3JEKTPOHHON MOAMHUCHIO AOHKHOCTHOTO JIMIA YIOTHOMOYEHHOIO
opraHa JOKYMEHTBI, SIBJISIOIIMECS PEe3yJIbTaTOM MPEJOCTABICHUS MYHUIIMIAIbHOU YCIYTH,
B TEUEHHUE OJHOT0 paboyero JHS CO JHS PETUCTPAINH Pe3yJbTaTa MyHUIIUTIATHHOU YCIyTH
B YIIOJIHOMOYEHHOM OpraHe, HO He MeHee YeM 3a OJIMH pabouuil IeHb 10 UCTEUEHHUS CPOKa
IIPEAOCTABICHUS MYHULUIIAJBHON  YCIIYTH, YCTaHOBJICHHOTO nyHktoM 2.4
aIMUHUCTPATUBHOIO PErJIaMEHTAa.

OcHoBaHMeM NJi Hauyaja aMUHUCTPATUBHOW MPOLEAYPHI SIBIASETCA MOCTYNUBIINN
OT YIOJHOMOYEHHOTO opraHa B anekTpoHHOW ¢opme B [TMIC «AUC MODIL» pesynbrar
MPEAOCTABJICHUS MYHUIIUIIAIbHON YCIIYTH.

YnonaaomoueHHsiit pabotauk OI'KY «IlpaBurenscTBO A7 rpaskaan» OCYIIECTBIISET
COCTaBJICHUE U BbIJIauy 3asBUTEISIM IOKYMEHTOB Ha OyMa>kHOM HOCHTETE,
MOATBEPKIAIOIINX COAEPKAHUE DJIEKTPOHHBIX IOKYMEHTOB, 110 PE3yJIbTaTaM
MPEA0CTABICHHUS] MYHUIUIIAILHON YCIYTH, B COOTBETCTBUU C TPEOOBAHUSIMH,
yTBEP)KAEHHBIMU ITocTaHoBIIeHUeM [IpaButenbcrBa Poccuiickoit @enepanuu ot 18.03.2015
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Ne 250 «O06 yTBepkeHnr TpeOOBAaHUM K COCTABIICHUIO M BBIJJAU€ 3asBUTEISIM JIOKYMEHTOB
Ha OyMa)XHOM HOCHTeIIe, IOJITBEP>KIAI0IINUX COJIEPKaHNE MIEKTPOHHBIX JOKYMEHTOB,
HaIPaBJIEHHBIX B MHOTO()YHKIIMOHAIBHBIN LIEHTP NMPEIOCTaBICHUS FOCYIaPCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIYT MO PE3yJIbTaTaM MPEIOCTABIEHUS TOCYJaPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT OpraHaMu, PeIOCTaBISIOIINMUI TOCYAapCTBEHHBIE YCIYTH, U
OpraHaMi, PEJOCTABISIOIINMHI MYHUIIUTIIATbHBIE YCIYTH, U K Bbl1aue 3asiBUTEIISIM Ha
OCHOBaHUU MH(POpMaLNK U3 HHPOPMALIMOHHBIX CUCTEM OPTraHOB, MPEIOCTABIISIONIUX
rOCyJapCTBEHHBIE YCIYTH, U OPTAHOB, MPEIOCTABISAIOMINX MYHULIUIIAIIBHBIEC YCIYTH, B TOM
YHCIie C UCTIOIb30BaHuEM NH(OPMAIIMOHHO-TEXHOJIOTMYECKONH M KOMMYHUKAITMOHHOMN
UH(pacCTPyKTYphl, JOKYMEHTOB, BKIIIOUAsi COCTaBICHUE HA OYMa>KHOM HOCUTENIE U
3aBEpPEHUE BBIMUCOK U3 YKa3aHHBIX HH()OPMAITUOHHBIX CUCTEM.

B cnydae OTCYyTCTBHS TEXHUYECKOW BO3MOKHOCTH HAIIPaBJIEHUS JOKYMEHTOB B
anekTpoHHo opme nocpeactBom [MC « AUC M®DL]» ynomrHOMOYEHHBIH OopraH nepenaér
B OI'KY «lIpaBuTenpcTBO Uil TpakJaH» JOOKYMEHTHI, SBISIOIIMECS pPeE3ylbTaTaMU
MPEIOCTABICHUS MYHHUITUTIAIBHON YCIYTH, Ha OyMa)kHOM HOCHUTEJIE TI0 PEECTPy, B TEUCHUE
OIHOTO pabodero IHA €O JHS PErHCTpallid pe3yJbTaTa MYHHUIMIIAIBHON YCIYrd B
YIIOJHOMOYEHHOM OpraHe, HO HE MEHee 4YeM 3a OJUH padouuil IeHb 10 UCTEUEHHUS CpOKa
IIPEIOCTaBIICHUSA MYHULUITAIBHON YCIIYTH, YCTaHOBJIEHHOI'O IIYHKTOM 2.4
aIMUHUCTPATUBHOIO  pErjaMeHTa 10  peecTpy MNpuéma-nepenadyd  pe3yJbTaToB
MIPEAOCTABICHUS] MYHULIUIIAIbHON YCIIYTH.

Ynonaomouenusiit pabotHuk OI'KY «llpaBuUTenbcTBO il rpaXkaaH» OCYIIECTBIISET
COCTaBIICHUE U BBIJIaUy 3asBUTEISIM JIOKYMEHTOB Ha OyMa>KHOM HOCHTEIIE.

OI'KY «IIpaBuTenbcTBO AJIA TpaxkaaH» OOECHEUYMBACT XPAHEHHE MOJIYYCHHBIX OT
YIOJHOMOYEHHOTO OpraHa Ha OyMa)KHOM HOCHUTEJIE JOKYMEHTOB, MPEAHA3HAUYCHHBIX MJIS
BbIJIaYM 3aABUTEIIIO, B TEYECHUE TPUAUATH KAICHAAPHBIX JHEH CO JHS MOJYYEHUS TaKUX
JIOKYMEHTOB.

3.4.4. Nnble npoleAyphl HE OCYIIECTBISIOTCS.

3.4.5. Uubie paeicTBus, HEOOXOAMMBIC MJII MPEAOCTABICHUS MYHUIUIIATBHON
YCIIYTH.

[IpencraBineHne WHTEPECOB YIOIHOMOYEHHOrO OpraHa IIpU B3aUMOJIECHUCTBUU C
3aBUTEISIMU W NOPEAOCTABICHHE HWHTEPECOB 3adABUTENA TPU  B3aUMOJACHCTBUU C
YIOJTHOMOYEHHBIM OPTaHOM.

3.5. Ilopsiok ucnpaBJieHUs: AOMYILIEHHBIX ONEYATOK U (MJIM) OLUNOOK
B BBIIAHHBIX B pe3yJbTaTe NMPeI0CTABICHUS] MYHHUIHUNAJIbHOH yCJIYyTIU
AOKYMEHTAaX

1) npuém u peructpanus 3asBiICHHUs 00 HUCIpPaBICHUHM ONEYaTOK W (MJIM) OMIHOOK,
JOMYIICHHBIX B JIOKYMEHTaX, BBIIAHHBIX B PE3yJibTaTe MPEOCTABICHUS] MYyHUIMNAIbHON
YCIIYTH.

OcHoBaHueM ISl Hayala aJMHUHUCTPATUBHOM MPOLEAYpPHI SBIAETCA OOpalieHHe
3asBUTENSI B YIOJHOMOYEHHBIH OpraH c 3asBieHHEeM OO0 HCHpPAaBICHUU JOMYIIEHHBIX
orneyaTok M (W) OmMMOOK B CBEACHMSX, YKa3aHHBIX B apXWBHOW CIpPaBKE, apXHWBHOMU
BBIMMUCKE WJIM apXUBHOW KOMWHU, HMHPOPMAIIMOHHOM TNHCbME 00 OTCYTCTBUU B apXuBe
aApXMBHBIX JOKYMEHTOB 0 T€ME 3allpoca WM CBEACHHS 00 MX MECTOHAXOXJACHUH, WIHA O
HEepechlIKe 3ampoca 10 MPUHAAISKHOCTH B COOTBETCTBYIOLIYIO opranuzauuto. [Tpu
oOpallleHud 3a UCIpaBlIE€HHWEM JOMYIIEHHBIX ONe4YaToK H (WiM) OMMOOK B apXHWBHOU
CIpaBKe, apXWBHOW BBIMCKE WJIM apXWBHOW KOMWH, WH(POPMAIMOHHOM IHChME 00



OTCYTCTBUU B apXMBE ApPXUBHBIX JOKYMEHTOB [0 TEME 3alpoca WM CBeIEHUS 00 HX
MECTOHAXO0KJIEHUH, UJIM O MEPEChUIKE 3ampoca M0 NPUHAUIEKHOCTH B COOTBETCTBYIOIIYIO
OpraHU3alHIO 3asiBUTENb NIPEACTABIISIET:

3asiBJIeHUE 00 UCTIPABIICHUH JTOMYIICHHBIX OMIEYaTOK U (UJIK) OIIHOOK;

JIOKYMEHTBI, UMEIOIINE IOPUINYECKYIO CUITY COAEPKAIlNE MPAaBUIIbHBIE TAHHBIE;

BBIJJAHHBIN YIIOJTHOMOYEHHBIM OPTaHOM pe3yJIbTaT MPEAOCTABICHUS MYHULIUITAIBHOM
YCIIYTH, B KOTOPOM COJEP>KUTCS oreyvarka u (Win) Ommoka.

3asBiieHre 00 MCTPaBIEHUU JOIMYIICHHBIX OMEYaToOK W (MJIM) OIIMOOK B CBEACHHSIX,
YKa3aHHBIX B pe3yJIbTaTe MPEJOCTABICHUS MYHULUIIAIIBHON YCIYTH, MOJAETCA 3asBUTEIIEM
JUYHO B YIIOJTHOMOYEHHBIN OpTraH.

3asBreHrne 00 MCIPABICHUU JOMYIIEHHBIX OMEYaTOK U (WIHM) OIIMOOK 0dopMIIIeTCs
B CBOOOJHON (popme ¢ ykazaHuem: ¢haMUINKM, UMEHH, OTYECTBa (IIPU HATUYHMH) 3asIBUTEIIS,
MOYTOBOTO MHEKCA, apeca, KOHTAKTHOTO TesnedoHa, crnocoda yBeJOMICHHUS O TOTOBHOCTH
pe3yibTaTa, crocoba MOJy4eHHs pe3ysibTrara (JIMYHO, TTOYTOBOM CBSI3bIO), PYKOMHCHBIM
(pa300opunBO) UM MAIIMHOMUCHBIM CIIOCOOOM M MOJITUCHIBACTCS 3asIBUTEIIEM.

PykoBoauTenp apxuBa pEruCTpUpPYET 3asBIICHHE U MPEACTaBICHHBIE JOKYMEHTHI,
MyTEM BHECEHHSI COOTBETCTBYIOIIEH 3aMKCH B KYpPHAJ PETUCTPALIUU 3aIIPOCOB.

3asBUTEIIO BBIIAETCS paclUCKa O TpUEME 3asIBICHUS C OTMETKOM O JaTe, KOJIMYeCTBE
Y HAMMEHOBAHUU NPEJICTaBICHHBIX TOKYMEHTOB.

Pe3ynbraTtoM agMUHUCTPATUBHOW MPOUEAYPHI SBISETCA 3alUCh O PErucTpaluu
3asBJICHUS U JJOKYMEHTOB, MPEACTABJICHHBIX ISl UCHPABJICHUS JOMYIICHHBIX OMEYaToK U
(unn) omMOOK B XKypHaJe y4éTa TOKYMEHTOB.

MakcuManbHbIi CPOK BBINIOJIHEHUS! aJIMUHUCTPATUBHON MPOLEAYpPHl COCTaBIseT |
(omuH) pabouuit 1eHB;

2) paccMOTpeHHE MOCTYNMBIIETO 3asBICHHUS 00 HCHpPABIEHUU OINEYaTOK M (WIJIH)
OImMOOK, JONYyIIEHHBIX B JOKYMEHTaX, BBIJIAHHBIX B pe3ylbTaTe MPEJOCTaBICHUS
MYHULMIIAIBHON YCIIYTH, BblIaua UCIIPABIEHHOTO IOKYMEHTA.

OcHoBanveM  Juisi ~ Hadaja  QJMUHUCTPATUBHOW  MPONEAYphl  SIBISETCS
3aperuCcTPUPOBAHHOE 3asiBJICHUE 00 MCTPABICHUHN TOMYIIEHHBIX OMEYaTOK U (M) OMIHOOK
U IIPE/ICTaBICHHBIE TOKYMEHTBHI.

PykoBoguTens apxuBa paccMaTpuBaeT 3asBICHUE 00 HCIPaBICHUU JOMYIEHHBIX
omevaTok M (WiM) OMMOOK W TPEACTaBICHHBIC 3asBUTENIEM JOKYMEHTHI W TMPHUCTYMAaeT K
MIOArOTOBKE HOBOW APXHWBHOM CIPAaBKH, APXWBHOM BBINUCKM WJIM apXUBHOW KOIMH,
WH(OPMAIIMOHHOTO TUChMa 00 OTCYTCTBHHM B apXWMBE APXHUBHBIX JTOKYMEHTOB IO TEMe
3ampoca WM CBeJeHUs 00 HMX MECTOHAaXOXKICHUHM, WIM O TMEepechlIKe 3ampoca Io
MPUHAUICKHOCTA B COOTBETCTBYIOILIYIO OPTraHHU3allUIO, IOCIIE MCHPABICHUS JOMYIIEHHBIX
OTIeYaTOK ¥ (WUJIH) OIIHOOK.

WcnpaBneHHbIN pe3yabTaT MIPEIOCTABICHUS MYHUITUTIATbHON
YCJIYTH TIOJIMKUCHIBAET PyKOBOAUTENH apXUBa.

MakcuManabHbIil CpPOK BBINOJHEHHUS aJIMHHUCTPATUBHOTO neiictBus — 1 (oauH)
paboumii 1eHb.

[Tocne MOJMUCAHUS pe3yabpTarta MPEAO0CTABICHUS MYHUIIATIATIEHON
yciyru PykoBoauTens apxuBa U3rOTaBIMBAET KOMUIO U B TeueHue 1 (oHOro) pabouero IHs
UHGOPMHUPYET 3asABUTEIS O BO3MOXKHOCTH €r0 TOJNYyYEHHUs CIOcOoO0M, YKa3aHHBIM B
3asBJICHUH.

HoBas ucnpasieHHas apXxuBHas CIPAaBKa, ApXWBHAs BBINMCKA WM apXHWBHas KOMMS,
WH(OPMAIIMOHHOE  THCHMO BBIIAETCS  3asBUTEN0 JHOO  HAMpaBISETCS  IMOYTOBBIM
OTHPABJICHUEM.



Jlis mosrydeHus pe3ynbrarta MpeJoCTaBICHUs] MYHUIUNATBHOW YCIYTH 3asBHUTEIb
npenbsBiseT PykoBoauTenio apxuBa JOKYMEHT, YIOCTOBEPSIOMIMNA JUYHOCTh, a
YIOJHOMOYEHHBIA MPEACTaBUTENb — JOKYMEHT, YJIOCTOBEPSIOIIMN JUYHOCTh, H
JIOBEPEHHOCTb.

Pe3ynbpTaToOM BBINIOSHEHUS aIMUHUCTPATUBHOMN MIPOLEAYPHI SBISETCS BbIJIada HOBOTO
HCIIPABJICHHOTO Pe3yJibTaTa MPeJ0CTaBICHNS MYHUIIUTIAIBHON YCIYTH.

Crocobom (¢ukcauum pe3yiabTaTa aJAMHUHUCTPATUBHON NpPOLEAYphl SBISETCS
NpOCTaBJICHUE JIMYHOW MOJNUCH 3asBUTENST W JaThl TMOJYYEHHUS HA KOIMHHU pe3yibTara
MPEIOCTABICHUS MYHUIIUTIATHLHON YCIIYTH.

Cpok BbLIaUM HOBOI'O PE3yJibTaTa IMPEAOCTABICHUS MYHULUNAIBHOW YCIYrd He
MO>KET MPEBBIMIATH 5 (TISAITH) paboYMX JTHEW ¢ MOMEHTA PETUCTPAIIH 3asIBICHUSI.

4. (I)Oprl KOHTPOJA 32 HCITOJTHEHUEM AIMUHUCTPATHBHOTO PErjiaMenTa

4.1. IlopsAaoK OCYIIEeCTBIEHUSI TEKYIIEr0 KOHTPOJISI 32 COOTI0IeHUEM
¥ UCTIOJTHEHHEM OTBETCTBEHHBIMH H0UKHOCTHBIMH JIMIIAMH, MYHHITHIIAIbHBIMHA
CJIYKAIIUMU TOJI0KeHUH aTMIHUCTPATHBHOTO pPerjiaMeHTa H MHBIX HOPMATHBHBIX
MPaBOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPeOOBAHUS K MPEI0CTABICHUIO
MYHHIIUNIAJIbHOM yCJIYTH, a TAK:Ke IPUHITHEM pPellleHHi 0TBEeTCTBEHHBIMH JIMIAMH

4.1.1. Texymuii KOHTPOJb 32 COOJIOICHUEM U MCTOJHEHUEM JTOJDKHOCTHBIM JIHIIOM,
MPEIOCTABIISIIOIIIUM MYHUILIMTIATbHYIO yCIyTYy, MOJIOKEHHU I HaCTOSAIIIETO
aIMUHUCTPATUBHOTO periaMeHra, WHBIX HOPMATHUBHBIX MIPaBOBBIX aKTOB,
yCTaHABIMBAIONIUX  TpeOOBaHMS K  MPEJOCTABICHUIO  MYHUIMIIAIBHONW  YCIIYTH,
ocyiecTBiseTcss PykoBoaureneM amnmapara aIMUHUCTpAIUU MYHUIIUANIAIBHOTO
obpazoBanus «CTapoKyJIaTKUHCKHIA palioH».

4.2. llopsaA0K U NEPUOAMYHOCTH OCYIIECTBJIEHUS MJIAHOBBIX
¥ BHEIJIAHOBBIX NMPOBEPOK MOJHOTHI U Ka4eCTBA NMPeA0CTaBJIeHUs MYHHIIUIIAIbHOM
YCJIYTH, B TOM 4HcJjie NOPSAOK U (popMbl KOHTPOJIS
32 MOJIHOTOM U Ka4eCTBOM NMPeA0CTABJIEHUA MYHUIUNIAIbHON yCIyTrH

42.1. B umensx  OCYIIECTBICHHS  KOHTPOJISI  3a  COONIOACHHEM U
UCIIONTHEHUEM PykoBoUTeNneM  YIMOJHOMOYEHHOIO  OpraHa MOJIOKEHUW  HACTOSAILIEro
aIMUHUCTPATUBHOTO  PETJIaMEHTA, WHBIX ~ HOPMATHBHBIX  TPaBOBBIX aKTOB,

YCTaHABIMBAIOIIUX  TpeOOBaHMSA K  TNPEIAOCTABICHUIO  MYHUIUMNAIBHOW  yCIYTH,
YIIOJTHOMOYEHHBIM OPTaHOM MPOBOJISATCS MPOBEPKH MOJTHOTHI U KauecTBa MPEJOCTaBICHUS
MYHUIIUTIAIEHOM YCIIYTH CTPYKTYPHBIM TOPa3/IeIICHUEM YITOJTHOMOYSHHOTO OpraHa.

[IpoBepku TMONHOTHI W KadecTBa TPEAOCTABICHUS MYHUIIUNAIBLHOW YCIyTH
OCYILECTBIISIIOTCSI Ha  OCHOBaHMU [lmaHa  mpoBeneHHWs MPOBEPOK  MCIOIHEHHUU
aJIIMUHUCTPATUBHBIX  PETJIAMEHTOB OPEJOCTaBICHNUS  MYHHUIMIAIbHBIX  YCIYT,
YTBEPIKIEHHOTO ['maBoii aJIMUHUCTPAIIH MYHHUITUTIAIEHOTO o0pa3oBaHus
«CTapoKynaTKUHCKUN pailon».

4.2.2. IIpoBepku MOT'YT OBITh IUTAHOBBIMU U BHEIUIAHOBBIMHU.

[T1aHOBBIC TIPOBEPKU TMPOBOIATCS HA OCHOBAaHHWH TUIAHOB Pa0OTHI CTPYKTYPHOTO
HOJpa3/ie]eHNs YIIOJTHOMOUYEHHOI'O OpIraHa C MePUOJUYHOCTBIO OMH Pa3 B KBapTall.

BHeriaHoBeIe TIPOBEPKH TMPOBOISTCS B CBS3M C IPOBEPKOM YCTpaHEHHS paHee
BBISIBJICHHBIX HapyIIEHWH, a Takke B cllydae »ajno0 Ha jeiictBus (Oe3nelicTBHE)



JIOJDKHOCTHOTO JIMIA CTPYKTYPHOTO TMOJpPa3JeieHusi, OTBETCTBEHHOTO 3a MPEIOCTABICHUE
MYHHUIIMIIATBHON YCIYyTH.

4.3. OTBeTCTBEHHOCTD J0/ZKHOCTHBIX JIMI, MYHUIIUNIAJTbHBIX CJIYKALIMX
3a pelleHNs U JeicTBUA (0e31eiicTBHE), NPUHUMAaeMble (OCylIeCcTBJIAeMbIe)
B X0/I€ MPeI0CTABJICHUA MYHULIMNIAJIbHON YCJIYyTH

4.3.1. PykoBoauTenb apxuBa HECET MEPCOHANBHYIO OTBETCTBEHHOCTh 32 HapyIIEHUE
NOpsAJIKA NPEAOCTABICHUS MYHULIUNIAIIBHON YCIIYTH B COOTBETCTBUH €O cTaThén 25 Konekca
VY bstHOBCKOM 00s1acTH 00 aAMUHUCTPATUBHBIX TPAaBOHAPYIICHUSIX.

4.3.2. PykoBoauTenb ~ apXuWBa HECET  TMEPCOHANBHYIO  OTBETCTBEHHOCTH 32
OPEJOCTaBICHNE  MYHHUIMIAIBHOW  YCIYyTH, COOJIOEHHE CpPOKOB M MOpsaKa
IIPEIOCTABJICHUS MYHULIMIIATIBHON YCIIYTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTh PyKOBOIMTEINS apXuBa ONpPENEIAETCS B €TI0
CIly’)keOHOM KOHTpakTe (TpyIOBOM JIOTOBOPE) B COOTBETCTBHM C TpPeOOBAHUSMU
3akoHoAaTeNbcTBa Poccuiickont deneparuu.

4.4. ITos0:keHNs1, XapaKTepu3youue TpedoBaHmsl K NOPSAAKY U popmam
KOHTPOJIA 32 NpeI0CcTaBIeHHeM MYHUIMNIAJIbHOM YCJIYTH,
B TOM YHCJIe CO CTOPOHBI I'PaKIaH, UX 00beIUHEHN U OPraHu3aAU

4.4.1. TIlopsigok U GOpMBI KOHTPOJS 32 MPEIOCTABICHUEM MYHHUIIMIAIBHON YCIYTH
JOJKHBI OTBEYATh TPEOOBAHUSAM HETIPEPHIBHOCTH U JEHCTBEHHOCTH (3 (HEKTHBHOCTH).

PykoBoautenem ammapara aJIMUHUCTpAallMM  MYHUUUIIAJIBLHOTO  0OOpa3oBaHUs
«CTapoKyJNaTKMHCKUN pailoH» OCYIIECTBISETCS aHallu3 pe3yJIbTaTOB MPOBEAEHHBIX
IIPOBEPOK MPEIOCTABIECHHUS] MYHULMIIAJIBHOM YCIYrM, HA OCHOBAaHUU KOTOPOTO JOJKHBI
NPUHUMATBCSI HEOOXOIMMBIE MEpbl 10 YCTPAaHEHHIO HEJOCTAaTKOB B OpraHHU3alMu
NPEIOCTABICHNUS MYHUIIMTIATBHON YCIYTH.

4.4.2. KoHTpOJIb 3a NpeI0CTABICHUEM MYHHUIIUTNIATBHON YCIYTH CO CTOPOHBI IPaXK/IaH
(oObeaMHEeHUH, OpraHM3aluii) OCYIIECTBISETCS B MOpsAAKe U (opmax, yCTaHOBIEHHBIX
3aKoHOAaTesbcTBOM Pocculickont denepanun.

5. JocyneOHblii (BHeCyaeOHBbINH) MOPSAOK 00:KaJ10BAHNMS PeLIEeHU U el cTBUI
(0e3neiicTBHA) YIIOJTHOMOYECHHOI'0 OPraHa, MHOTO()YHKIIMOHAJBHOIO LIEHTPA,
OpraHu3anuii, 0OCymecTBIAIMUX (PYHKIHMH 110 NPeJOCTABJICHUI0 MYHMIHMIIATbHBIX
YCJIYT, a TaKKe UX JI0JLKHOCTHBIX JIHUII,

MYHMUIMIAJIbHBIX CJIY:KAINX, PA0OTHUKOB

5.1. Uudopmanus Ajsi 3aHHTEPECOBAHHBIX JIMI 00 UX MpPaBe MOAATH KAJI00y

3asBUTENb BIpaBe MOAATh Kajuo0y Ha neiicTBue (Oe3melicTBue) W (WIIM) pelieHUE,
npuHITOE (OCYIIECTBIEHHOE) B XOJ€ TMPEAOCTaBICHUS MYHULMUIAIBHOW  yCIyru
YIOJHOMOYEHHBIM  OPraHoOM, €ro JOJDKHOCTHBIM  JIMIIOM, JJMOO  MYHHIIMIIAJIbHBIM
ciyxamum, a Taxoke padorauka OI'KY «IlpaBurenscTBo ams rpakaan» (anee — xanoba).

5.2. Opranbl MeCTHOTO CaMOYNPABJICHUS], OPTaAaHU3ALNH
U YIIOJTHOMOYEHHbIE HA PACCMOTPEHHeE KAJ00bI JIMLA, KOTOPbIM MOKeT ObITh
HaNpaBJeHAa Kaj100a 3asiBUTeJIS B 10Cy1e0HOM (BHeCcyaeO0HOM) MopsiAKe



XKanoOwl Ha pemenus u (Win) AecTBus (6e3AeCTBIE) MYHUIIUITATBHBIX CITYKAIUX
YIIOJTHOMOYEHHOTO OpraHa paccMaTpUBalOTCA | 1aBOW aIMHHHCTpAlMKd MYHHUIHITAJIHLHOTO
oOpazoBanus «CTapOKyJIaTKUHCKHIA palioH».

Kanobsr Ha pemenue u (unu) AeiictBue (Oe3aeiictBue) PykoBoawTens apxuBa
paccMaTpHUBarOTCS I'maBoit aJIMUHHUCTPAIIUU MYHUIIUITAIEHOTO o0Opa3oBaHus
«CTapoKyJIaTKUHCKUN pailoH».

Kanobsr Ha pemenue u (wnm) gAeictBus (Oe3merictBue) padotHmka OI'KY
«IIpaBUTETHCTBO TUISE rpaxaan» paccMaTpuBarOTCs pykoBoautenem OI'KY
«[IpaBUTETBCTBO ISl TPAXKIAHY.

Kanobsl Ha pemenue u (wim) nevctBus (6e3neiictBue) pykoBoautenss OI'KY
«IIpaBUTensCTBO [UIsI TpaxkIaH» paccMmaTpuBaroTcsi [IpaBUTEnbCTBOM — YIIBSIHOBCKOU
obnacTH.

5.3. Cnoco0b1 uHGOPpMHUPOBaAHUS 3asiBUTEJICH 0 MOPSIIKE MOJa4YH
U paccMOTpeHMS KaJI00bl, B TOM YHCJIe ¢ Hcnoyib3oBanueM Equnoro noprana

Nudopmanmio o mopsake Mogaud M PACCMOTPEHMs KaoOObl 3asBUTENH MOTYT
MOJIYYUTh Ha WHMOPMAIMOHHBIX CTEHJAX B MECTax MPEJOCTABICHUS MYHUIIUNAIbHON
yCIIyTH, Ha OPUIIMAIIEHOM CaiiTe yIOoJIHOMOUYEHHOTO Oprana, Ha Ennnom nopraiie.

5.4. IlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PEryJHPYIOIINX NOPAA0K
A0Cy/1eOHOTr0 (BHeCy/1e0OHOr0) 00:ka/I0BAaHUA PellleHUi U 1eicTBuil (0e3aeiicTBHSA)
YIIOJIHOMO4Y€HHOT0 OPraHa, MHOTO(yHKIMOHAJIBLHOT0 LIEHTPA, OPraHu3anuii,
OCYHIECTBJISIOINX (PYHKIIUM N0 MPEI0CTABJICHUI0 MyYHUIMNIAJbHBIX YCJIYT,

a TaKsKe MX J0JKHOCTHBIX JIUI, MYHUIIUNAJIbHBIX CJIY’KAIIUX, PAOOTHMKOB

Konekc YnbsHOBCKOI 061acT 00 aIMUHUCTPATUBHBIX PABOHAPYLIECHUSX;

®denepanbublii 3ak0oH 0T 27.07.2010 Ne 210-D3 «OO6 opraHu3anuu MpeaoCTaBICHUS
roCyJapCTBEHHBIX U MYHUIIMTIAIbHBIX YCIIYT»;

nocranoBieHue [IpaBurenscrBa Poccuiickorn @enepannu ot 20.11.2012 Ne 1198 «O
dbenepanbHON TOCYIapCTBEHHOW HWH(OPMAIIMOHHOW CHUCTEeME, 00ECTICUMBAIOIICH MPOIECC
nocyneoHoro  (BHecyAeOHOro) o0OKaJloBaHHWS pelieHWd U JAehcTBHM  (Oe3/melcTBu),
COBEPIIEHHBIX NIPU MPEAOCTABIEHUH TOCYIaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYI»;

MOCTAHOBJICHUE aJIMUHHUCTpALUU MYHHUIIMITATIEHOTO oOpa3oBaHus
«CTapoKynaTKMHCKUM paiioH» ot 19.02.2015 Nel18 «OO6 yrtBepknenun Ilomoxxenus o0
OCOOCHHOCTAX TOJa4d W  PACCMOTPEHHsS JKajlo0 Ha  pemeHuss U JAeUCTBUSA
(Oe3nelicTBHE) aAMUHUCTPALMM  MYHHUIMOAIBHOTO 00pa3oBaHust «CTapOoKyIaTKUHCKUN
paiion»., €€ JOMKHOCTHBIX JIUL, MyHULIUTIATBHBIX CITY>KAIIUX.

5.5. HWudpopmaums, ykazanHasa B nyHkrax S.1 - 5.4 Hacrosimero
aJIMHMHHUCTPATHBHOI0 PerJiaMeHTa, pa3MelleHa Ha:
oUIAIIEHOM CcaiiTe YIOJIHOMOUYEHHOTO oprana, EquaomM moprase.



IIpunoxxenne Ne 1 k aIMAHUCTPATUBHOMY PETVIAMEHTY

3AIMPOC (OBPAIIEHHUE)
17151 0(popMIIeHH S APXUBHOM CNIPABKHU, APXMBHON BBIMHCKH, APXUBHOI KONHMH,
HH(OPMAIUOHHOT0 MUCbMA
(HYIHCHOE NOOUEPKHYMD)

damumusi, UM, OTYECTBO (MPU HATUYUH) JIUIIA, TAHHbBIE
nacropTa (cepusi, HoMep, K€M BbIJIaH, AaTa BbIJauH),
JIOBEPEHHOCTD

HaumenoBanue ropunnueckoro nuua, (GaMunus, ums,
0TYECTBO (IIPU HAJIUYUM ), TOTKHOCTD MPEICTABUTEIIS
IOPUMYECKOT0 JIUIA), TOBEPEHHOCTh

damunusi, UMs, OTYECTBO, T'OJ POXKICHUS JIUIA, O KOTOPOM
3ampaniuBaeTCcsl apXWBHAs CIpaBKa, AapXWBHAs BBINKCKA,
apxuBHas Komwus (yka3aThb BC€ Cly4al MU3MEHEHHUs (PaMIINH,
MMEHH, OTUeCTBa (MIPU HAJIMYMH), YKa3aTh CTATyC (MIEHCHOHED,
0e3paboTHBIN, CYKaIllUi, pAOOTHUK, CTYJICHT)

Ha uybe uMs BBINMHMCHIBATH APXUBHYIO CIPABKY, apXHUBHYIO
BBINIUCKY, AapXUBHYIO KOMHUIO, HWH()POPMAIMOHHOE MHUCHMO
(agpec perucTpaiyn)

Tewma 3anpoca (oOparierus) (Hy)KHOE IMOTICPKHYTH), HA3BaHUE
opraHu3anuu (Ha3BaHUE BBIMIECTOAIICH OpraHU3AINH, C
yKa3aHHeM IIeXa, y4acTKa, OTAeNa U T.JI.) B KOTOpoi paboTa,
YUUJICSl 3asBUTENb, XPOHOJOTUYECKUE PAMKH 3alpalinBacMoi
uH(popMaLIK:

1. TpynoBoil cTaxk C yKa3aHMEM 3aHUMAEMOW JOJDKHOCTH
(Haxo’kJIeHWEe B JIEKPETHOM OTIYCKE; B OTITYCKE MO YyXOAy 3a
pebeHkoM (yKa3aTh MOJTHOCTBIO IaTy pOKACHUsS peOeHKa 00
JeTel); B JOJTOCPOYHBIX KOMaHJIMPOBKAaX; B  y4eOHBIX
OTIyCKax);

2. 3apmuiara;

3. Harpaxnenue;

5. O0Gy4eHue; u T.1I.

JIns KaKoM Ley 3anpaliruBaeTCs apXrUBHAs CIIPABKa, apXHUBHAs
BBITIMCKA, apXUBHAsI KOs, HH()OPMAIMOHHOE TUCEMO

VYkazath cioco0 BbIJIaYM pe3yabTaTa:

HaIpaBUTh 110 MIOYTE;

BbIJIaTh JIJMYHO B YIIOJTHOMOYEHHOM OpraHe;

BbIIaThb B MHOTO()YHKIIMOHAIBHOM LEHTpE (B cilydae Mojaydu
3arpoca uepe3 MHOTO(QYHKIIHOHAIBHBIN LEHTD);

HampaBUTh IO JJEKTPOHHON TmouTe (aapec AJIEKTPOHHOU
TIOYTHI)

Anpec, 0 KOTOPOMY HAINpPaBUTh PE3YNIbTAT MYHUIIUTIATHHOU
ycIIyrH, TesnedoH (momantHui, paboduii, COTOBBIN)




20 T. [Moamnuce
(maTa) (monmuck 3asBUTENS)
[Ipunoxenu
eNe 2
K
aIMUHHUCTPATUBHOMY PETJIAMEHTY
KYPHAJI

perucTpanuu 3anpocoB 3asiBUTeeil, He0OXOAUMBIX /ISl PeI0CTABJICHUS
MYHUUIHUNATBHOM YCJIYTH
«IIpexocTaBjieHre apXUMBHBIX CIIPABOK, APXMBHBIX KONUIi, ApXUBHBIX BHINHNCOK,
UH(OPMANHMOHHBIX MTHCEM,
CBSI3AHHBIX ¢ COUAIbHOI 3alIIMTOI, MEHCHOHHBIM O0ecneYyeHneM, MmoJTydyeHueM
JbIOT ¥ KOMIIEHCAIMIA,
MOATrOTOBJICHHBIX HA OCHOBE IOKYMEHTOB, HAXOASIIMXCH B MYHUIIUIIAJIbHOMI
COOCTBEHHOCTH

(Ha3BaHME MYHHUITUTIAJILHOTO apXHUBA)

Bxon| /lata [@amun| Ilepeuens [OtmeTka 06{OT™MeTKa o pesyibTate| Jlara | Mcx | Jlara
s- |peruct| wus, [TOKyMEHTOB,| OTKa3e B MPEIOCTABIICHUS UCIION | O- | OTIp
MU [pa-IMu| UMsl, |[[IPEIOCTaBIIC|[IPEAOCTaBI| MYHULIHUNAIbHON He- | ;dmp | aB-
HOME|3aIpocC|0TUeCT HHBIX €HUU yCIYTH HUS Uil | neHu
p a BO |3asBUTEJIEM [MYHHUIIUIIAT BUJI OTpHI[ | 3aIpO | HOM S
(mpu BHOU IPEIOCTABI a- ca ep | orBe
HaJTUYU yCIIyI'Y €HHOH TEJIbH Ta
), uHdopmanu Bl 3asiB
aapec u pe3yn u-
3asBUT (okymeHT) | bTaT TCIII0
est
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